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AJIMUHUCTPATUBHBIA PETJIAMEHT
MMPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBienue HH(pOPMAIIUHM 00 OPraHU3aIUH 0011eIOCTYIHOTO 1
0eCIUIaTHOT0 JOIIKOJbHOI0, HAYAJbHOI0 00111er0, 0CHOBHOTI'0 00111€r0, CpeIHero
o01iero o0pa3oBaHusi, a TAK:Ke JONOJHUTEIHLHOI0 00pa3oBaHus B
001eo00pa3oBaTebHBIX YUPEKACHUAX)

1. O01mue moJ1oKeHust
IIpeamet peryJiupoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJMUHHCTpPaTHMBHBIA PEIVIAMEHT MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
ycnyru  «lIpenoctaBnenne wuHbopManuu 00 OpraHU3alMM OOIIEIOCTYITHOTO U
OeCIIaTHOTO JIOIIKOJIbHOTO, HAYaJlbHOrO0 OOIIEro, OCHOBHOTO OOIIEro, CpeaHero
obmero  oOpa3oBaHuS, a  TaKkKe  JONMOJHUTEIBHOTO  oOpa3oBaHUsS B
00111e00pa30BaTENbHBIX YUPESKICHUAX» (ajee - aJIMUHUCTPATUBHBIN DPETIaMEHT),
ONpPEACIISIET MOPAJIOK, CPOKH U MOCIEAOBATEILHOCTh AEHCTBUI (aIMUHUCTPATUBHBIX
nporenyp), GopMbl KOHTPOJIS 3a UCTIOJTHEHUEM, OTBETCTBEHHOCTh JOJKHOCTHBIX JIHII
OpTaHOB, MPEIOCTABISIONINX MYHUIUTIATBHBIC YCIYTH, 3a HECOOJIOJEHUE WMH
TpeOOBaHMI PErJIAMEHTOB TIPH  BBIMOJTHEHUH aJMUHHUCTPATUBHBIX MPOIEAYD
(meicTBMIA), MOPSAOK 00KamOBaHUs edcTBHM (0€31eMCTBUS) JOIKHOCTHOTO JIUIIA, a
TAK)K€ MPUHUMAEMOTO UM PEILICHUS MPU MPEIOCTABICHUH MYHUIUNAIBLHOW YCIYTH
(manee — MyHULIUTIAIbHAS YCITYTA).

Hacrosimmii  aaAMUHUCTpAaTUBHBIM  peryiaMeHT  pa3paboTaH B IEJAX
YIOPSAIOYEHHUST AIMUHUCTPATUBHBIX MPOLEAYP M aJIMUHUCTPATUBHBIX JIEMCTBUM,
MOBBIIICHUS KA4eCTBAa MPEIOCTABICHUS W JOCTYMHOCTA MYHUIMIAIBHOW YCIYTH,
yCTpaHeHUsI U30BITOYHBIX JIEUCTBUN M M3OBITOYHBIX aJIMUHUCTPATUBHBIX MPOLEAYD,
COKpAIIEHUsSI KOJWUYECTBA JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEISIMH  JIJIA
MOJTYYCHUS MyHUITUTIATHHOU YCIIYTH, TPUMEHEHUST HOBBIX ONTHUMHU3UPOBAHHBIX (OPM
JIOKYMEHTOB, CHUKEHHS KOJIMUECTBA B3aUMOJICUCTBUIN 3aBUTENIEH C JOJKHOCTHBIMU
JUIAaMH, COKpAIlEHUSI CPOKa MPEJOCTABJICHUS MYHUIMIAIBHOW YCIYyTH, a TaKkKe
CpPOKOB HCITOJTHCHUS OTJICJIbHBIX aJIMAHUCTPATUBHBIX npoieayp u
aIMUHUCTPATUBHBIX JCUCTBUIM B paMKax MPEJOCTaBICHUS MYHUIIUNAIBHOW YCIIyTH,
€CJIM 3TO HE MPOTUBOPEUUT (heiepaibHbIM 3aKOHAM, HOPMATUBHBIM MTPABOBBIM aKTaM
IIpesunenra Poccuiickont @enepauuu u IlpaBurensctBa Poccurickor Penepanuu,
HOPMAaTUBHBIM NPABOBBIM aKkTaM AMYpPCKON 00JIaCTH, MYHHUIUIIAJIbHBIM MPABOBBIM
aKTaM.

Onucanue 3asiBUTENCIH, a TAKKe (PU3HIECKUX U IOPUINYECKUX JIHII,
UMEKOUIMX MPABO B COOTBETCTBUHU € 3aKOHOAATEJIbCTBOM Poccuiickoun
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®enepannu JJu00 B CHITY HA/leJIeHUS UX 3asiBUTEJISIMH B MOPSIKeE,
YCTAHOBJICHHOM 3aKOHOAATEJAbCTBOM Poccuiickoi @egepanuu, NOJHOMOYUAMHA
BbICTYNIAaTh OT KX MMEHHU MPU B3aUMO/IEHICTBUM ¢ COOTBETCTBYOIIUMH
OpPraHaMM MEeCTHOI'0 CAMOYIIPABJICHUSI 1 UHBIMHM OPraHU3aAlMSIMHU MPH
NPeA0CTABJIEHNY MYHUIUNIAJIBLHOMN YCJIYI'H

1.2. 3asBuTEnsIMU ABJIAIOTCS MOIYYaTEIM MYHUIIMIIAIBHON YCIIYTH, a TAKXKE UX
IIPEACTABUTENN, 3aKOHHBIE TNPEACTABUTENN, JACUCTBYIOIIME B COOTBETCTBUU C
3aKkoHOJaTenbCcTBOM Poccuiickoit @Pepepaunn, AmMypckoil oO0jgacTd WM Ha
OCHOBaHHH JIOBEPEHHOCTH (J1aJiee — MPEACTABUTEIIN ).

3agBUTENSIMA MYHUUMIAIBHOM YCIYrH, B COOTBETCTBHM C HACTOSLIUM
aAMUHHACTPATUBHBIM PEMVIAMEHTOM, SIBJSIIOTCSI BCE 3aWHTEPECOBAHHBIE JMIA —
rpaxnaane Poccuiickoit @enepaiuy, HHOCTpaHHbIE TpaxnaHe W Jumna 0e3
I'paKIaHCTBA.

OT uMeHM 3asBUTENST MOTYT BBICTyNaTh (PU3MUYECKHUE U IOPUAMYECKUE JIMIIA,
MMEIOIAE IIPaBO B COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccuiickoit ®denepanyu
b0 B CWIy HaJIEJIeHMs MX 3aiBUTEISIMU B TOPSAAKE, YCTAaHOBJIEHHOM
3aKOHOATenbCTBOM Poccuiickoit @Penepanny, NOJHOMOYMSAMM BBICTYNATb OT HX
MMEHH (J1ajiee - 3asiBUTEIIN ).

TpedoBanus k nopsiaKy MHGOPMUPOBAHUS
0 NOpsAKe NMPeI0CTABICHUA MYHUIMITAJIBHOM YCJIYIH

1.3. Hndopmamuss o0 Mectax HaxoXIAeHHs U Trpaduke pabOTbl OpPraHoOB
MECTHOTO CaMOYTpPABIEHHUs, MPEAOCTABISMIONINX MYHHUIUTIATBHYIO YCIyTy, HX
CTPYKTYPHBIX TOAPA3ACICHUSX, OPraHU3alMIX, YYaCTBYIOIIUX B TMPEIOCTABICHHUH
MYHUIUTIATBHOW YCIYTH, CIOCOOBI MOJYyYeHUs UHPOPMALUA O MECTaX HAXOXKICHUS
U  rpapukax  pabOTbl  TrOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
CaMOYTIpaBJIeHWsT W OpraHu3anuii, oOpalleHue B KOTOpPbIE HEOOXOAUMO JUIs
NPENIOCTaBICHUs MYHUIMIIAIBHON YCIyrd, a TakkKe MHOTro(YyHKIIMOHAIBHBIX
LEHTPOB MPENOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIMNIATBHBIX YCIYT, CIIPABOYHBIX
TernedoHaX CTPYKTYPHBIX MOJAPA3/EIECHUNA OpPraHoB MECTHOIO CaMOYIIpaBJEHUS,
MPENOCTABISIONIUX MYHULMIAIBHYIO YCIYry, OpraHu3aliii, y4acTBYIOIIUX B
MPEIOCTABIICHU MYHUIIMMIATLHON yCIIyTH, B TOM 4HCJIE€ HOMep TenedoHa-
aBTOMH(GOpPMATOPA, aIpecax uX ICKTPOHHOU MOUTHI comepxkutcs B [Ipunoxkenun 1
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Nudopmaruss 0 TOpSAIKE MPEIOCTABICHUS MYHHUIUNATBHOW YCIYyTH,
yCIIyT, HEOOXOAMMBIX M O00S3aTeNbHBIX JUIsI TMPEJOCTABICHUS MYHUIIAIATBEHON
YCIIyTH, pa3MEIAETC:

Ha MHGOPMAIMOHHBIX CTEHJIaX, PacroyioKeHHbIX B oTjaene 'AY «MO®IL[ Amypckoit
obsmactu» B ropoae benoropck» (manee — M®II) nmo agpecy: Amypckasi 001acTh,
r. benoropck, yi. [Taptuzanckas, 31 «Ay;

— B pa3daToyHbIX MaTepuanax (Opourtopax, Oykierax, JUCTOBKax, MaMsiTKax),
HAXOJAIIUXCS B OpraHax W OPTaHW3alvAX, YYACTBYIOIIMX B MPEIOCTABICHHUH
MYHHUITUTIATBHOUW YCITYTH;
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— B DJJIGKTPOHHOM BHJE€ B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
HNutepHer (nanee — cetb IHTEpHET):

— Ha ouMaTbHOM caiiTe MyHUIIMIIaTBbHOTO Ka3eHHOro yupexaenus «Komurer
no oOpa3oBaHMIO U JIeJaM MOJIOEKU AIMUHHUCTpanuu ropoja bemoropck» (manee
takke — MKY KOJIM r benoropck): http://belcomobr.ru/;

— Ha caliTax MyHMIMITIAJBHBIX YUYpPEXIAECHUN ropoaa bemoropcek;

— Ha  caiite  peruoHajdpbHOM  umHpopmanmoHHoW  cuctembl  "llopran
rOCYAapCTBEHHBIX W MYHHMIMOAIbHBIX yciyr (dbyHKumii) Amypckoil oOmactu':
http://www.gu.amurobl.ru/;

— B TOCyIapcTBeHHOM wuH(opManmoHHOW cucreme "EnuHbplii  mopran
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX ycayT (pyHkumii)": http://www.gosuslugi.ru/.

1.5. Undopmanuio o mopsiike MpenoCTaBICHUsS MYHULIMIAIBHOW YCIYTH, a
TaKXKE€ CBEIECHUSA O XOJAE MNPENOCTABICHUS MYHMIMIAIBHOM YCIYTM  MOYKHO
MOJTYYHUTh:

— TOCpeACTBOM Tesie(pOoHHOM CBsi3U 110 HOMepy MDIT;

— Ipu Ju4HOM oOparieHuu B MOILI;

— IpHU NMCbMEHHOM oOpatuennu B MPII;

— MyTeM MyOIMyHOTr0 MHPOPMHUPOBAHUSI.

1.6. Mudopmanuss o mNOpsiAKE MNPEJOCTABICHUS MYHULUNAIBHON YCIYrU
JOJKHA COJIEPHKATh:

— CBEACHUS O NOPSIAKE MOJYUYECHHUS] MyHULIUIIAIIBHON YCIIYTH;

— KaTEropuH I10JydaTesie MyHUIUITAJIbHON yCIIYTH;

— aapec Mecrta nOpuemMa JokymMeHToB ~ M®PIl  nna  mpegocrtaBiieHuUs
MYHULIMNATBHON YCIYyTH, peKUM padboTel MOIL];

— MOPSAIOK MEepeayu pe3ysibTaTa 3asiBUTEIIO;

— CBEJICHHUSA, KOTOpbIe€ HEOOXOJUMO yKa3zaTh B 3asBJICHUU O NPEIOCTaBICHUU
MYHULIMIAIBHOUN YCITYTH;

— IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHUS MYHHULIMIAIBHON
yCIIyrd (B TOM YHCIJIE C pa3/elIEcHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOPBIE
3asBUTENb O00s3aH MPEJOCTaBUTh CAMOCTOSATENBHO, W JOKYMEHTBI, KOTOpBIE
3asBUTENb BIIpaBe MPEeI0CTaBUTh 110 COOCTBEHHOW MHUIIMATUBE);

— CpOK MPEIOCTABIICHHUS] MyHULIUITAIIBHOW YCITYTH;

— CBeJCHUSA O TOpsjaKe oO0XajdoBaHUS AEHCTBUM (O€3IeUCTBUA) M peIIeHUN
JIOJDKHOCTHBIX JIMII.

Koncynpranmum no mnpouenype npeaoCTaBI€HUS MYHHULIMNAIBHOM YCIIYI'H
OCYHIECTBIISIFOTCA  coTpyaHukamu MO®PI[ B COOTBETCTBUM € JOJKHOCTHBIMHU
UHCTPYKIUSIMU.

[Ipu oTtBerax Ha TenedOHHbIE 3BOHKM U JUYHBbIE OOpAIlEHUS COTPYIHHUKHU
M®II, orBeTcTBEHHBIE 32 HH(POPMUPOBAHKE, TOAPOOHO, YETKO U B BEXKIUBOU hopme
UHOOPMUPYIOT OOPATUBIIMXCA 3asIBUTEIIEH MO UHTEPECYIOIIMM HX BOIIPOCAM.

YctHoe wuHGOpMHpOBAHME KaXJIOro ooOpartuBiierocss 3a uH)opmanuein
3asBUTENSI OCYIIECTBIsIETCSl HE Oomee 15 MUHyT.

B cnywae ecnu s mMOATOTOBKM OTBETa HA YCTHOE OOpalleHue Tpedyercs
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O0onee  NPOJOJDKUTENBHOE BpeMs, coTpyaHuk MODI[, oTBeTcCTBEHHBIH 3a
uHQOpMUpPOBaHKE, TMpeajaraeT 3auHTEPECOBAHHBIM JIMIIAM  TIEPE3BOHUTH B
ONPENCIICHHBIM JIEHb U B OMNpeEAeNICeHHOEe BpeMs. K Ha3HAYeHHOMY CPOKY MOJIKEH
OBITH MOJTOTOBJIEH OTBET MO BOIPOCAM 3asiBUTEIIEH, B Cilydae HEOOXOAMMOCTH OTBET
FOTOBUTCS TIPU B3aUMOAECHUCTBHUM C JOJDKHOCTHBIMHM JIMIIAMU  CTPYKTYPHBIX
NOAPA3NAECICHU OpPraHOB M OpraHu3alvid, YYacTBYIOIIMX B MPEIOCTABICHUU
MYHULUNAIbHON YCITyTH.

B cnywae ecnu mpenocraBienne wHboOpMaIuy, HEOOXOAUMON 3asBUTEINIO, HE
IpPEJICTaBIsIeTCS]  BO3MOXHBIM — TOCPEACTBOM  TenedoHa, coTrpyaHuk MOI,
NPUHABIIUNA TEIC(POHHBIM 3BOHOK, Pa3bACHAET 3asBUTENIO MPAaBO OOPATHTHCA C
nucbMeHHBIM oOparieHuemM B MOI u TpeGoBanus k ohopmieHno oOparieHus.

OTBeT Ha NMHUCHMEHHOE OOpaIlEHHE HAMpPaBISIETCS 3asABUTENI0 B TEUEHUE S5
pabouux co aHs peructparuu oopamenus B MOII,

[lucbMeHHBI OTBET HAa OOpallleHHE JOKEH COAepKaTh (GaMUIUI0O U HOMEp
TenedoHa MCIOIHUTENST W HaAMpaBiseTcs MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHuu.

B ciydae ecnu B oOpallieHHH O MPEAOCTABIEHUN MMUCbMEHHOW KOHCYJIbTAIluU
0 MpPOLEIype MNPEeNOCTaBICHUS MYHULMIAIBHON yCIyrM HE yKa3aHa (amuius
3asBUTENS, HAIPABUBIIETO OOpalieHue, U MOYTOBBIM aJpec, MO0 KOTOPOMY JOJKEH
OBbITh HAIIpaBJIEH OTBET, OTBET Ha OOpallleHue He JaeTCsl.

[TyOnnunoe mHGOpPMUPOBAHHE O TMOPSIKE MPEIOCTABICHUS MYHHIIMIIATBLHOM
YCIYTM  OCYLIECTBISIETCS  IIOCPEACTBOM  pPa3MELIEHUS  COOTBETCTBYIOLIEH
uHbOpMallMu B CpPEICTBAX MAaccoOBOM HHQOpMAIMK, B TOM YHCIE B Ta3eTe
«bemoropckuii BecTHUK», Ha odunmansHoM caiite MKY KOJIM r benoropck
http://belcomobr.ru/.

[IpueMm DOKYMEHTOB, HEOOXOIUMBIX HJIsi MPEAOCTABICHHS MYHHIIMIATBHOM
yCiIyru, ocyiectBisiercsa no aapecy M®Il: Amypckas oGaacts, T. benoropck, yi.
[Taptuzanckas, 31 «A».

2. CTanaapTt npepocTaBjJieHUsI MyHHIUNAJIbHON YCJIYTH
HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH

2.1. HaumenoBanue MmyHununansHoit yciayru: «lIpegocrasienne napopmamuu
00 oprauzanuu OOMIEAOCTYMHOTO W OECIIaTHOTO JOIIKOJIBHOTO, Ha4YaJabHOTO
o01ero, OCHOBHOTO OOIEro, CpeaHero oOmero oOpa3oBaHUsA, a TaKKe
JIOTIOJIHUTEIBHOTO 00pa30BaHus B 00II€00pa30BaTEIbHBIX YUPEKIACHUIX.

HaumenoBanue oprauna,
HENOCPEJACTBEHHO MPeI0CTABJIAIIEr0 MyHHIMIIAIbHYIO YCJIYIY

2.2. IIpenocraBnenue MYHUIIATTATBHOM yCIyTH OCYIIIECTBIISAETCS,
MyHUIMNadbHBIM Ka3eHHBIM yupexaeHueM «KomuTeT 1mo oOpa3oBaHUIO M JejaM
MoJoeku AjamuHucTpauuu ropojga bemoropck» (manee - MKY  KOIM

r benoropck).
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Oprasbl 1 OpraHu3anyu, y4acTBYHOIIHeE B MPeA0CTABICHNH
MYHUIMNAJIbHON yCJIyrd, o0panieHne B KOTOpbie HE00X0AUMO /1151
NpeaoCcTABJIEHUS MYHUIHMIAILHON yCJIyTrH

2.3. Oprabl ¥ OpraHM3aluy, YYacTBYIOUIME B  IIPEIOCTaBICHUU
MYHULIMIIAJIBHOW yCIIyTH, OOpallleHue B KOTOpPble HEOOXOUMO I MPEAOCTaBICHUS
MYHHULUIIATBHOW YCIIYTH:

2.3.1. M®Il — B yacTu mpueMa U PETUCTPALUHU JOKYMEHTOB Yy 3asiBUTEI,
3apoca HEJOCTAIOMIMX JOKYMEHTOB, HAXOJSIIMXCA B PACHOPSKEHHH OpraHoOB
roCcyJapCTBEHHOM BJIACTH, OpraHoB MECTHOTO CaMOYTIPaBJICHUS U
[OJIBEIOMCTBEHHBIX 3TUM OpraHamM OpraHu3aluii, yBEAOMJICHHUS 3asBUTENIS O
IOPUHATOM pELIEHWM M BbIJAayu (HANpABIEHUSA) €My JOKYMEHTA, SBISIOLIErOCs
PE3yNbTATOM MPEAOCTABICHUS MYHULIUITAILHON YCITYTH.

2.3.2. MyHUIIUITAJIbHBIE 00111e00pa30BaTEIbHbIC YUPEIKICHHUS;

2.3.3. MyHULIMIIAJIbHBIE JOUIKOJIbHBIE 00pa30BaTEIbHbBIE YUPEKACHHUS,

2.3.4. MyHULIMTIAJIbHBIE YUPEIKIECHUS TOMOIHUTEIBHOTO 00pa30BaHus.

M®Il, MKY KOJIM r benoropck, MyHHUIMIIAIbHBIE OOpa3oBaTEIbHBIC
YUPEXJIEHUSI HE BIIpaBe TPeOOBAaTh OT 3asIBUTEIIS:

— TNPEACTABJICHUS AOKYMEHTOB M MH(pOpPMALMU UM OCYLIECTBIECHUS IEUCTBUIA,
IPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
[IPEIOCTABICHUEM MYHULIMIIAJIBLHON YCIYTH;

— TPEICTAaBJICHUS JOKYMEHTOB M MH(OpMAaLUU, B TOM YHCIE TOATBEPKIAIOIINX
BHECCHHE 3asIBUTEJIEM ILIATHI 3a MIPEAOCTABICHNE MYHUIIMIIAIBHON YCIYyTH, KOTOPBIE
HaxXoJATCA B PACIOPSHKEHUM OPraHOB, MPEIOCTABIISAIOINX MYHHUIMIIAIBHBIE YCIIYIH,
rOCy/lapCTBEHHBIX OPIraHOB, HHBIX OpPraHOB MECTHOIO CaMOYIIpaBJI€HMs JIHOO
IIOJBEIOMCTBEHHBIX ~ I'OCYJApPCTBEHHBIM  OpPraHaM MWJIM OpraHaM  MECTHOIO
CaMOYIIPABJICHNs OPraHW3aluii B COOTBETCTBUM C HOPMATHBHBIMM IIPABOBBIMU
aktramu Poccuiickoii @enepanny, HOPMATUBHBIMHM IPABOBBIMU aKTaMU AMYpPCKOM
o0nacTv, MyHUIIUNAIbHBIMH TPAaBOBBIMH aKTaMH, 332 HCKIIIOUEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIEJEHHBIN 4acThio 6 ctathu 7 denepanbHOro 3akoHa oTr 27
utonst 2010 r. Ne 210-®3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIIyI» MEpeYeHb JOKYMEHTOB. 3asBHUTENIb BIPABE NPEICTABUTH
yKa3aHHbIE IOKyMEHTHI 1 HH(POPMAIIHIO IO COOCTBEHHOW WHUIIUATHUBE;

— OCYILECTBIECHUS JEHCTBUI, B TOM YHCJIE COTJIAaCOBAHMUN, HEOOXOIMMBIX JIst
IOJyYEHUS ~ MYHULMNAJIbHOM yCIyrM U CBSI3aHHBIX C  OOpalleHueM B
rOCyAapCTBEHHBIEC OpPraHbl, MHBIE OpraHbl MECTHOI'O CAMOYIIPABIICHMS, OpraHU3alNH,
34 UCKJIFOYEHHUEM IOJYYEHHUsl YCIIyT, BKIKOYEHHBIX B IIEPEUHHU, YKa3aHHbBIC B 4acTH |
ctatbul 9 ®enepanbHoro 3akona ot 27 utonst 2010 r. Ne 210-d3 «O6 opranuzanuu
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHMIMNAIBbHBIX YCIyTr», M MOJYyYEHHUS
JOKYMEHTOB W HH(OpMaIMH, NPEAOCTaBISIEMBIX B pe3ylbTaTe MNPEAOCTaBICHUS
TaKUX yCIIYT.

Pe3yabTaT npenocraBieHnss MyHHIIUNIAJIbHON YCJIYTH
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2.4. Pe3yapTaTOM NMPEJOCTABICHHUS MYHULIIMIAIBHON YCIIYTH SBIISETCS:

— mpenocraBieHue  uHbopmanuu 00  opraHu3audd  OOIIEJOCTYIHOTO
OeCIIaTHOTO JIOIIKOJIBHOTO, HAYaJIbHOTO OOIIET0, CPEAHEro 00IIero oopa3oBaHus, a
TaK)Ke JIOMOJIHUTEILHOTO 00pa30oBaHUsl B MYHHUIIMIAIBHBIX 00I1€00pa30BaTEIbHBIX
YUPEKICHUSIX;

— MOTHBUPOBAHHBIA OTKAa3 B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

Cpok npenocTaBjaeHs] MyHUIUNIAJIbHOU YCJIYTH

2.5. MakcuMaJIbHBIl CpPOK TMPEIOCTABICHUS MYHUIUMIAIBHON  YCIIYTH
cocrasisier 10 qHei, ucuucisaembix co aHs peructpaunu B MKY KOJIM
r benoropck 3asBneHusi ¢ JOKyMEHTaMH, 00sI3aHHOCTh 110 MPEACTaBICHUIO KOTOPBIX
BO3JIO)KEHA Ha 3asBuTeNs, U (miam) 10 gHed, McCUMCIIAeMBbIX CO JHS PETUCTPALUU
3asBJIEHUSl C JIOKYMEHTaMM, OOSI3aHHOCThH MO MPEACTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBuressi, B MOII.

Cpox HampaBlIeHHs MEKBEIOMCTBEHHOI'O 3alpoca O MPeJOoCTaBICHUU
JIOKYMEHTOB, YKa3aHHBIX B IMMYHKTE 2.7 aAMUHUCTPATUBHOIO PETJIaMEHTa, COCTABISET
He Oosiee onHOTO pabouero AHA ¢ MOMeHTa peructpauud B ML 3asBrenus u
MPUJIAraeMbIX K HEMY JTOKYMEHTOB, IIPUHSATHIX Y 3aABUTEIIS.

Cpok MOArOTOBKM M HAMNpaBJI€HUS OTBETA HA MEXKBEIOMCTBEHHBIN 3arpoc
COCTaBIIsIeT HE OoJiee MATH paboumx JHEH cO JIHSA MOCTYIUICHUS TaKOro 3ampoca B
OpraH, OTBETCTBEHHBIN 3a HAIIPaBJIEHUE OTBETA HA MEXBEIOMCTBEHHBIHN 3aMpoc.

MakcumanbHbId CPOK MPUHATUS PELIEHUS O MPEAOCTABICHUH HHPOpMALIUKA 00
OpraHu3aluyi OOIIEIOCTYIMHOrO0 OEeCrIaTHOrO JIOMIKOJBHOIO, HAYaJlbHOrO OOIIEro,
cpenHero ooOmero oOpa3oBaHMs, a TaKXKe JOMOJHUTEIBHOTO O0Opa3oBaHUS B
MYHHUIIUNIATBHBIX 00pa30BaTEIbHBIX YUpEXKACHUsIX cocTaBiseT 10 nHel ¢ MOMeHTa
nonydyeHus MKY KOJIM r benoropck mNoJHOTO KOMIUIEKTa JOKYMEHTOB nu3 M®I]
(3a MCKJIIOYECHHEM JTOKYMEHTOB, Haxomsmmuxcs B pacrnopsokennn MKY KOJIM r
benoropck — pannble pokyMeHThl nonyvarorcs MKY KOJM r benoropck
CaMOCTOSITENIbHO, B MOPSJKE BHYTPUBEIOMCTBEHHOTO B3aUMOJICHCTBUS).

Cpox Bbyiaun 3asButento npuastoro MKY KOJ/IM r benoropck pemenus
COCTaBIIsieT He OoJyiee Tpex pabouyux AHEW €O JHS NPUHATHS COOTBETCTBYIOIIETO
PEILICHUSI TAKAM OPTraHOM.

IIpaBoBbIe OCHOBaHMA I PEIOCTABJEHUSI MyHUIMIAILHON yCJIyTrH

2.6. IlpenmocraBieHWE MYHULMOANbHOM  YCIYI'M  OCYIIECTBISETCA B
COOTBETCTBHUH CO CIIEYIOIIUMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:

2.6.1. Koucrurymusa Poccuiickoir deaepauu ¢  U3MEHEHUSAMH U
JOTIOJIHEHUSIMU;

2.6.2. TI'paxnanckuii kojekc Poccuiickoit denepaniiu ¢ HU3MEHEHUSIMU U
JOTIOJIHEHUSIMU;

2.6.3. ®enepanbubiii 3ak0H OT 29.12.2012 Ne 273-®3 «O6 oOpa3zoBaHUH B
Poccuiickon @enepanum» ¢ U3BMEHEHUSIMHA U JOTIOJIHEHUSIMU,

2.6.4. ®enepanbublii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake
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paccMoTpeHust oOpaienuil rpaxaan Poccuiickoit @enepanun» ¢ U3MEHEHUSIMH U
JOTIOJTHEHUSIMU;

2.6.5. ®enepanbHbii 3akoH o 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTABIIEHUSI TOCYIAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT» C U3MEHEHUSIMU U
JOTIOJTHEHUSIMU;

2.6.6. ®denepanbubiii 3ak0H 0T 06.04.2011 Ne 63-®3 «OO6 »IEKTPOHHOMN
MOAMKUCHY C UBMEHEHUSIMU U JOTOTHEHUSIMU;

2.6.7. TlocraHoBineHue [JTaBHOrO TOCYJapCTBEHHOIO CAHUTApHOrO Bpaya
Poccuiickoit  @eneparu ot 29.12.2010 No 189 «O6 yrtBepxknenun CanlluH
2.4.2.2821-10 «CaHuTapHO-3MUAEMHUOJIOTHYECKHE TpeOOBaHUS K YCIOBUAM H
OpraHu3au 00y4eHus B 001Ie00pa30BaTEIbHBIX YUPEKACHUIX)» C U3MEHEHUSIMU U
JOTIOJIHEHUSIMU;

2.6.8. TlocraHoBneHue ['JaBHOrO TIoOCYJapCTBEHHOIO CAHUTApHOrO Bpaya
Poccuiickori ®denepanmu ot 15.05.2013 Ne 26 «O6 yrBepxkaenuu CanlluH
2.4.1.3049-13 «CaHuTapHO-IMUIEMHOJIOTHYECKHE TpeOOBaHUS K  YCTPOMCTBY,
COJICPKAHUI0O W OpraHu3alMh pexuMa padoThl JOUIKOJIBHBIX 00pa30BaTENbHbIX
OpraHu3alUN».

HNcyepnbiBaoimii nepevyeHb J0KYMeHTOB (MHpopManumn), He00X0AMMBbIX B
COOTBETCTBHH € 3aKOHOAATEJbHBIMM WJIM HHBIMH HOPMATUBHBIMH NPaBOBLIMU
aKTaMM VISl MPeA0CTABJIEHUSI MyHHUIUNIAJIBHON YCJIYTH, YCJIYT, HEO0OX0AUMBbIX H

00513aTe/IbHBIX JJIf IPEI0CTABJIEHUA MYHUIIUNIAJIBLHOM YCJIYTU, KOTOPbIE

3asiBUTEJIb JI0JI2KEH MPEICTABUTH CAMOCTOSITEILHO, CIIOCOOBI MX MOJIy4YeHH S

3asiBUTEJIAMHU, B TOM 4HCJIe B 3JIEKTPOHHOI opMe, U MOPSAOK UX
npeacTaBJIeHus

2.7. VcaepripiBaroyii epeueHb TOKyMeHTOB (MH(popMaliim), HEOOXOAMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMu [UJIsl MPEIOCTaBICHUS
MYHUIUNATBHOW YCIyTH, MOJJIEKAIIUX TMPECTABICHUIO 3asgBUTENIEM, CIOCOOBI UX
MOJIyYeHHUsS] 3asBUTENIEM, B TOM YHCJIE€ B DJJIEKTPOHHOW (opme, MNOpAIoK uX
MPEACTABIICHNUS] TPEIYCMOTPEHBI HACTOSIIMM aJIMHUHUCTPATUBHBIM PErIAMEHTOM
MPUMEHUTENBHO K KOHKPETHON aAMUHUCTPATUBHOM IIPOLIEAYPE.

JI71d mostydyeHus MyHUILIMIIAIBHOW YCIIYTH 3asBUTEND npenoctaBisieT B MO,
3asBJICHUE COTJIACHO NPWIOKEeHHI0 Ne 2 K HACTOsIIEMYy aJIMUHHCTPATUBHOMY
pErJIaMEHTYy.

3asiBJICHUE U JJOKYMEHTBI, PETyCMOTPEHHBIE HACTOSAIIUM aAMUHUCTPATUBHBIM
pErJIaMeHTOM, TOJAI0TCSI Ha OyMa)KHOM HOCUTENe Wid B (OpMe DIEKTPOHHOTO
JOKyMEHTa. 3asBJICHHE H JOKYMEHTHI B Cjy4dae WX HampaBieHus B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB TMOJAMKCHIBAIOTCS YCWICHHOW KBaTU(UIIUPOBAHHOM
AIEKTPOHHOM NOAMMUCHIO COOTBETCTBEHHO 3asBUTENISI WM YIOJIHOMOYCHHBIX Ha
NOANMCAHUE TaKUX JOKYMEHTOB NPEACTABUTENIEH 3asBUTENA B  TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccurickon denepanuu.

DONeKTpOHHBIE  JOKYMEHTBI  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTAaHOBJICHHBIM B IIyHKTE 2.22 aIMUHUCTPATUBHOIO PETIaMEHTA.

3asBlICHHE W TMPUJIOKEHHBIE K HEMY JOKYMEHTBI HE JOJDKHBI COLEPKaTh



8

MNOAYUCTOK, IPHUIIMCOK, 3aUYCPKHYTHIX CJIOB M HMHBIX HCOTOBOPCHHLIX HCHpaBHeHHﬁ,
TCKCTBI B HUX JOJI?KHBI OBITH HAITMCAHBI p3360p‘{I/IBO, oe3 COKpaHICHI/II‘/JI.

HcuepnbiBawouiuii nepevyeHb OCHOBAHMI JJISl 0TKA3a B IpUeMe J0OKYMEHTOB,
HEeO0XOAMMBIX JIfl MIPeI0CTABJICHU MYHUIIMITAJIbHOH YCJIYyTIU

2.8. OcHoOBaHus [JIs OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEAOCTaBIECHUS MYHUIUIIAIbHON YCIIYTH, HE IPEyCMOTPEHBI.

HcyepnbiBarouuii nepeyeHb 0CHOBAHU AJIs1 NIPHOCTAHOBJICHUSA
WM 0TKA3a B NPeJI0CTABJICeHUN MYHHMIMIIAJIbHON YCIyIH

2.9. [IlpuocTaHOBJIIEHHE TNPEIOCTABICHUS MYHULMIAIBHON yCIyIH HeE
PETyCMOTPEHO.

2.10. B mpenocTtaBieHMM MYHUIMIAIBLHOM YCIyTH MOET OBbITh OTKa3aHO B

ClIyvasix:

— HECOOTBETCTBUE 3asBJICHUSI COJAEPKAHUIO MYHUIIUTIAIIBHON YCIIYTH;

— 3asIBJIEHUE COJAEP>KUT HELIEH3yPHBIE WJIM OCKOPOUTEBbHBIE BBIPAXKEHUS;

— HaJM4ME JaHHOIO paHee OTBETa 3asBUTENIIO IO CYIIECTBY MOCTaBJIECHHBIX B
3asIBJIEHUU BOMPOCOB.

[locne  ycTpaHeHMss  OCHOBaHMM s  OTKa3a B NPEIOCTaBICHUU
MYHUIMNATBHOM  yCIyrd B clydasX, MPeayCMOTPEHHbIX myHKToM 2.10
aJIMUHUCTPATUBHOTO PErjlaMEHTa, 3asBUTENIb BIpaBe OOPATUTHCA TMOBTOPHO 3a
MOJIy4YeHUEM MYHUIIUTAIBHON YCIIyTH

Ilepeyennb yciayr, KOTOpbIe AIBJASIIOTCH HEO0OXO0AMMBIMHU M 00A3aTeIbHBIMHU 1JIs1
NPeaoCTABJIEHUA MYHHMIMIIAJIBbHOMN YCIYId, B TOM YHUC/I€ CBeACHUA 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMoOM (BbIIaBaE€MbIX) OPraHH3ALUAMH, YYACTBYIOIIMMHU B

NPeAOCTABIEHMH MYHUIUNIAJIBHON YCJIYI'H

2.11. Ycayru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH W 00S3aTeIbHBIMU JIJIS
MPEAOCTaBICHNUS MYHULIMNAIbHON YCIYrd, B TOM YHCJI€ CBEICHUS O JIOKYMEHTE
(mToKyMeHTax), BbIJjaBaéMOM (BBIJJABa€MbIX) OpraHU3aIUsIMH, YYaCTBYIOIIUMH B
Mpe0CTaBICHUU MYHUITUTIATLHON YCIIYTH, HE TIPEAYCMOTPECHBI.

Pa3Mep miiaTebl, B3UMaeMOH € 3asiBUTEIS NP NPeI0CTaBICHUU
MYHULIUNIAJIBHON YCIYTH, H CIIOCO0OBI ee B3UMAHMSA B CIIy4asX,
Npea1yCMOTPEHHBIX (eepaIbHbBIMH 3AKOHAMH, IPHUHIMAaeMbIMHU B
COOTBETCTBHUM ¢ HUMU MHBIMHM HOPMATHBHBIMHU NIPABOBLIMU AKTAMH
Poccuiickoii @enepanui, HOPMAaTUBHBIMH NPABOBBIMH AKTAMHU CY0OBEKTOB
Poccuiickoit ®eaepanyu, MyHUIUNAJIBHBIMU IPABOBLIMU AKTAMHU

2.12. ADMUHHCTpaTUBHBIE MPOLIEAYPHI MO NPEIOCTABICHUI0 MYHHULIIMIAIBHON
YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.
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MakcuMabHBIN CPOK O0KUAAHHMSA B 0Yepeau NPH Moaaye 3anpoca
0 NPeA0CTABJICHUH MYHHIMIIAJILHON YCJIYIH, YCJIYI'H OPraHu3aluu,
Y4YacTBYIOLIEH B PeJ0CTABJICHUH MYHULIUIIAJIBHON YCJIYTH, H IIPH MOJTY4YEeHUH
pe3yJabTaTa NpeaoCTaBJAeHU TAKUX YCJIyT

2.13. MakcuManpHBbIi CPOK 0KMIAHHS B OUEPEAH IIPU IT01aYe JOKYMEHTOB JUIs
IIOJIy4CHHUS] MYHULIMITAJIIBHOM YCIIYyTU U IIPU NOJIYYEHUH pe3yibTaTa IPEJOCTABICHMS
MYHULIMNAIBHOMN YCIIYTH COCTABIAET 15 MUHYT.

MaxkcuManbHbll  CPOK OXHUAAHHUS B O4YEpeAM IMpU NoAadye 3ampoca o
NPENOCTABICHUNA YCIYTH M TPU NOJYYEHHH pe3yJibTara TaKOW YCIYyTH B
OPraHM3alAI0, YYACTBYIOLIYIO B IIPEIOCTABICHHMM MYHULMNAIBHOU  YCIYIH,
cocTaBisieT 20 MUHYT.

Cpox oOXHMIaHHs B OYepend [UIsl TOJYyYEHHs KOHCYJIbTAallMM HE JOJDKEH
IpEeBbIIATh 12 MMHYT; CpOK OHJIAaHHA B OYEpead B Clydae IpHeMa II0
IIPEIBApUTEIILHOM 3allMCH HE JOJDKEH npeBbluaTh 10 MUHYT.

IIpn mnopade 3asBIEHUS C COINYTCTBYIOIIMMHU JIOKYMEHTaMH IIOCPEICTBOM
noutel, Qakca wunum dyepe3 Ilopran HEOOXOAUMOCTh OXHAAHUA B OYEpEeaH
UCKJIFOYAETCS.

ITopsAoK ¥ CPOK perucTpanuM 3aMpoca 3assBUTEJIA O PeI0CTABICHUU
MYHUIMIIAJIBHOM YCJIYI'H, YCJIYTH OPraHU3aluM, y4acTBYOLIeH B
NpeaoCTABJIEHHHU MYHULIUNIAJIBLHON YCJIYIH, B TOM YHCJIe B 2JIEKTPOHHOH (hopme

2.14. IlopsaaoKk perucrpaluuy 3asBJICHUS U MPUIIATAEMbIX K HEMY JOKYMEHTOB
IIPEAYCMOTPEH HACTOSAIIMM aJIMHHUCTPATUBHBIM DPETJIAMEHTOM IPUMEHUTEIBHO K
KOHKPETHOM aJMUHHACTPATUBHOM IIPOLIEAYPE.

3asBJICHUE W IIpUJIaraeMble K HEMY JOKYMEHTBI PETMCTPUPYIOTCS B JI€Hb HX
IOCTYILJICHUS.

Cpoxk peructpanuu oOpaiieHust 3asBUTENS He AODKEH npeBblarh 10 MUHYT.

B cnydae eciu 3asBUTENb MPENCTABUI MPABUIBHO O(OPMIIEHHBIA M MOJHBINA
KOMIIJIEKT JJOKYMEHTOB, CPOK UX PETUCTPALMH HE JOJDKEH IIPEBBIIATH 15 MUHYT.

Cpok peructpauuy OOpalieHUs 3asiBUTENS B OpraHU3alUI0, yYaCTBYIOIIYIO B
IIPENOCTABICHUN MyHULMIIAIbHOW YCIIYTH, HE IOJKEH MPEBBIIATh 15 MUHYT.

IIpn nampaBienuu 3asBieHUs 4epe3 llopram permcTpanus 3JIEKTPOHHOTO
3as1BJICHHSI OCYLIECTBIIAETCS B aBTOMAaTUYECKOM PEKUME.

TpeGoBaHus K NOMeLIEHUSIM, B KOTOPBIX NIPEA0CTABJISIIOTCSH
MYHUIMIIAJbHbIC YCJIYIH, YCIAYTH OPraHu3aluM, y4acTBYIOLIEeH B
NPeAoCTABJICHHH MYHHIUNAIBHON YCIYIH, K MECTAM OKMJAAHUA U pUeMa
3asiBUTEJIEH, pa3sMELeHHI0 U 0(pOPMIICHUIO BU3YAJILHOM, TEKCTOBOM M
MYJIbTUMETUNHON HH(pOPMALMH 0 NOPSAKE MPEAOCTABJICHN MYHUIIMIAJIBLHOMN
YCJIYyIH

2.15. Bxoa B 3/1aHH€ JIOTKEH OBITh 000pYI0BaH yI00HOM JIECTHUIICH.
VYyacTok, npuieraroimui K 31anuio (HauMeHOBaHHUE 00BhEKTa) 00ECIIeunBaETC:
OIPAaHUYUTEIIBHOM PAa3METKOM IEIIEXOAHBIX IIyTEW Ha MPOE3KEHW YacTH IS
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0€30macHOCTH JABWMKEHUS JIIOACH W aBTOMOOWJIBHOTO TpaHCHopTa (MPU OTCYTCTBUU
TPOTYapoB);

TaKTWJIbHBIMU CPEJICTBAMHM JJIsi 0003HAUEHHUSI OMACHBIX YYaCTKOB, U3MEHEHUS
HaIpaBJeHUs] JBUKEHUS, MPEMIATCTBUM, BXOJa U T.J. AJIA CIEMbIX U CIa00BUIALIINX
rpaxkiaH;

NapKOBKOM ISl CTIELIMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUIOB;

MECTaMHU OT/bIXa, OOOpPYJAOBAHHBIMU CKaMEWKaMH [Jii WHBAJIWIOB, B TOM
YHUCJIE CIENbIX, ¢ 0003HAUYCHWEM Ha Ha3€MHOM TOKDPBITHUH, C OTIOPOU JJISi CIIMHBI H
UMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHHKA.

[ToxpeiTHE MEMEXOTHBIX AOPOXKEK, TPOTYapOB M TMAHIYCOB JTOJDKHO OBITh W3
TBEPIBIX MATEPUAJIOB, MPEIOTBPAIIAIOIINX CKOJBXKEHUE W COXPAHSIONINX KPEIKOe
CIEIJICHUE TIOJIOMIBBI OOYBH, OMOP BCIIOMOTATENBHBIX CPEICTB XOXKIEHUS U KOJEC
KpEeCa-KOJISICKU TIPY CHIPOCTHU U CHETE.

[lenTpanbHplii BXOJ B 37aHHWE (HaMMEHOBaHHME OOBEKTAa) JOJKEH OBITh
000py/10BaH:

nH(POPMAIIMOHHOW TaOIMYKON (BBIBECKOM), cojepxaiied HHGOpMaALUI O
HAaMMEHOBAHUU YUPEXKACHUS M pexuMe padoThl, B TOM YHUCJIE C NPUMEHEHHUEM
penbedHo-ToueyHoro mpudTta bpaitns;

CpeliCTBaMH, o0ecreurnBaroIMMu OecnpensTCTBEHHBIH JOCTYT
MaJOMOOMJIBHBIX TPYMI HACENICHUs, BKJIIOYas WHBAJIMIOB, MCIOJIB3YIOMIMX Kpecia-
KOJISICKH (ITaHYChl, paCIIMPEHHBIE MPOXOABI U T.JI.).

B 3manuu (HamMeHoOBaHME OOBEKTA) CO3MAIOTCS YCIOBUS IS BO3MOXKHOCTH
CaMOCTOSITEJIEHOTO TIEPEABUKEHUS MaJOMOOMIIBHBIX TPYII HACEJICHUS, BKIIIOYAS
WHBAJIMJIOB, UCIIOIB3YIONUX KPECIa-KOISCKA K 30HaM OKa3aHHs YCIYT, a TAaKXKe IS
JIOIyCKa COOAKU-MPOBOTHUKA.

[ToBepXHOCTH CTYNEHEW B 3/JaHUU JOKHA UMETh aHTHUCKOJIB3SIIEE MTOKPBITHE.
KpaeBble CTyleHH JIECTHHUYHBIX Maplied JOJIKHBI OBbITh BBIJCJICHBI LIBETOM WM
(bakTypoil, OAMHOYHBIE CTYIIEHU 3aMEHSIOTCS MaHIyCcaMHu.

[lo mytu cnegoBaHUsi K MECTY MPEIOCTABICHUS YCIYTM OOecreurBaeTCs
HaJUIeKallee pa3MelleHrne 000opyn10BaHus U HOCUTeNe HHPOpMaIMK, HEOOXOIUMBIX
JUTst O€CTIPEnsITCTBEHHOIO IOCTYIAa K MECTY IIPEIOCTaBIEHUS YCIIYTH.

[TomenieHus: JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MHUIEMHUOJIOTHUECKUM
npaBuiaM M HOpMaTHUBaM, OOOpYJOBaHbl TaOJIMYKaMU C HAMMEHOBaHUEM OT]IENa,
yKa3aHUEM BPEMEHHU TepephiBa Ha 00€l, TEXHUYECKOTO TEpephIBa, B TOM YHUCIE C
npuMeHeHneM pebedHo-ToueyHoro mpudra bpaitns, uMers ykazaTenw «BXO/I-
BBIXOZ». PexoMeHayeTcs pa3MelnieHHue TaKTWIBHBIX TaOJWYeK U CBETO3BYKOBBIX
TabJI10.

[Ipuem 3asiBUTENEH OCYIIECTBISACTCS B CIEIHAIBHO BBIICICHHBIX ISl 3THUX
nenel  moMemnieHusx (MPUCYTCTBEHHBIX MecTax). Jlis ymoOcTBa 3asiBUTENEH
MOMEIICHHS JI1 HETIOCPEICTBEHHOTO B3aUMOJEHCTBUS CIECIIMAIMCTOB U 3asiBUTENEH
pPEKOMEHJIyeTcsl pa3MeliaTh Ha HIKHUX OJTaxax 3aaHus (ctpoeHusi). He
PEKOMEHIyeTCsl pa3MellleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBILIE) ATaKaX
31aHuM, HE 000PYIOBaHHBIX JTU(PTOM.

[IpucyrcTBeHHBIE MECTA PEKOMEHIyeTCsl 000pyA0BaTh:

CUCTEMOU KOHAMIIMOHUPOBAHUS BO3/lyXa (€CTECTBEHHOW MJIM UCKYCCTBEHHOMN);
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CHUCTEMOU OITOBEILIEHNUS O BOSHUKHOBEHUH YPE3BbIYalHOM CUTYAllNH;

CUCTEMOM OXPaHbI U BUIC€OHAOIIOAEHUS (110 BO3MOYKHOCTH);

AJIEKTPOHHOM CUCTEMOH YIIpaBJIEHUs O4ePEAbIO (110 BO3MOKHOCTH);

CpeacTBaMU HH(OPMALMOHHOW JTOCTYNHOCTH (TaOJIMUKW M YyKas3aTelu, ¢
IPUMEHEHHEM pelibe(pHO-TOoYeuHoro mpudTa bpaiins, TakTUIbHbIE MHEMOCXEMBI,
MHAYKIMOHHBIE NIETJIN, YCUIIUTENHU 3ByKa, CCHCOPHBIE KHOCKN).

KonnuecTtBo OJHOBpPEMEHHO pPAOOTAOIIMX CHEHUAINCTOB U1 NpUeMa U
BbIIaYU  JOKYMEHTOB (MH(pOpManuu) JOJKHO OOECHeurBaTh  BBIMOJIHEHUE
TpeOOBaHUI K MAKCUMAJIBHO JOMyCTUMOMY BPEMEHU OXKHUIAHUS B OUEPE/IH.

CrneunanucTbl, OTBETCTBEHHBIE 3a MPEAOCTABICHHE MYHULMIAJIbHON YCIYTH,
JOJKHBI  OBITh  OOECHEYEHbl JIMYHBIMH HArpyJIHbIMH WACHTU(PUKAIIMOHHBIMH
KapTOuykaMyd M (WJIM) HACTOJBHBIMU TaOJMUYKaMH, COJEpKalIUMH (DaMHUIIUIO, UM,
O0TYECTBO, HAMMEHOBAHUE JOJKHOCTH.

Kaxnoe pabouee MecTo cHeUUalInCcTa JOJDKHO OBITh  00OpPYIOBaHO
NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
MH(POPMAILIMOHHBIM 0a3aM JITaHHBIX, [IEYATAIOIIMM U KOITUPYIOLUIUM YCTPOHCTBAM.

B nomenienusax, B KOTOPBIX BEAETCSA MPUEM 3asiBUTEIIEH, pPa3MELIAIOTCS CXEMBbI
pa3MelIeHs] CPEACTB TMOXKApOTYLIEHUS M NyTeHd »5SBaKyallUd IIOCETUTENEH WU
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

MecTta oxxugaHusi B O4€pen Ha NPEJOCTABICHUE WIN MOITYYEHHE TOKYMEHTOB
JOJKHBI OBITH 00OPYIOBaHBI CTYJbSIMH, JTUOO KPECENbHBIMHU CEKLUHUSMHU, CKAMbSIMHU.
KonnuecTBO MeCT OXHMIaHUS Ompenenserca UCXoAs U3 (aKTUYECKOM Harpy3Kud H
BO3MOYKHOCTEM Il UX pa3MEIIECHHs] B 3[JaHUU, HO HE MOXET COCTaBIATh MEHee 5
MecT. MecTa OXHUAAHUS JIOJDKHBI OBITH OO€CIEYEHbl CAHUTAPHO-TEXHUYECKHUMHU
MOMEIIEHUSIMU (CaHy3€el) C yYETOM JIOCTYIa WHBAJIHMI0B-KOJISICOYHUKOB, rapiepooom
(110 BO3MOXHOCTH).

Mecta nuapopmMupoBaHus, NpeJHa3HAYEHHbIE 1JI1 03HAKOMJIEHHsI 3asBUTENEN C
MHPOPMAILMOHHBIMU MaTe€pUaJlaMd M 3alOJHEHHUS JOKYMEHTOB, O00OpyAyHTCA
MH(POPMAILIMOHHBIMU CTEH/IaMH, CTYJIbSIMU U CTOJAMH (CTOMKaMu) A opopMIIeHUS
JOKYMEHTOB, O0OecrneuuBaloTcs o0pa3liaMu 3allOJIHEHUSl JOKYMEHTOB, OJlaHKamu
3asIBJICHUN U KaHUEJSIPCKUMHU [TPUHAJIEKHOCTSIMM.

TexcThl MH(MOPMALMOHHBIX MAaTEPUAIIOB IEYATAIOTCA YIOOHBIM JJIi YTEHHUS
mpugTom, 6e3 ucnpasieHuil, HanboJiee BaXKHbIE MECTA TOUEPKUBAIOTCSI.

J1J1st THBATMIOB TI0 3PEHUI0 00ECTICUNBACTCS TyOIMPOBaHNE HEOOXOAMMOM ISt
O3HAKOMJICHHUS 3PUTENbHOM HHGPOpMAIMU, a TaKKe HAJMUCEH, 3HAKOB M HWHOU
TEKCTOBOM U Trpaduyeckoil MH(pOpMalK 3HAKAMU, BBIIOJHEHHBIMH YKPYIHEHHBIM
mpudToM U penbedHO-ToueyHBIM HipudTom bpaitng. [[ns uHBanumoB mo ciuyxy
obecreunBaeTcsi MyOJMpOBAaHWE HEOOXOAMMOW [IJI1 O3HAKOMJICHUS 3BYKOBOW
uHpOpMaIMU TEKCTOBOM U rpaduueckoi nHpopMmaiuei (0eryieit CTpokoit).

g opraHuzanuu  B3aUMOAEUCTBUSA C 3asgBUTEISIMH nomemieHne MOIL]
JIEJIATCS Ha CIEAYIOIUE (PYHKIIMOHAIbHbBIE CEKTOPHI (30HBI):

— CEeKTOp MH(POPMUPOBAHUS U OKUIAHMUS;
— CEKTOp IpreMa 3asBUTENCH.

Cektop uH(pOPMHUPOBAHUS U 0>KUIAHUS BKIIIOYAET B ceOsl:

— UH(pOPMAIMOHHBIE CTEHJBI, COJEpKalle AKTyaJbHYI0 U HCUEPIBIBAIOIIYIO
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nH(pOpMaIUio, HEOOXOUMYIO JIJISl TIOJTYYCHHSI MYHHUITUITAIBHON YCITYTH;

— HE MEHee OJIHOT0 OKHA (MHOTO CHEeIUaibHO 000pYA0BAHHOTO pabovero MecTa),
peIHa3HAYeHHOTo JiIsi MHGOPMHUPOBAHHUS 3asiBUTEIEH O MOPAJKE MPEJOCTABICHUS
MYHUIIUNIATBHOM YCIyTrd, O XOJIe PAacCMOTPEHHsI 3alpOCOB O MPEJOCTABICHUU
MYHUIIMOIATBHOM YCIyrH, a Takke JUisl NpeloCTaBiIeHUs WHON uHOpMaIuH,
HEOOXOMMOM JJIsl TOTYyYEHUSI MYHUITUITATEHON YCITyTH;

— TpOTrpaMMHO-aIMapaTHBIN KOMIUIEKC, 00€CIeUNBAIOIINIA JOCTYII 3asBUTEICH K
EnuHoMy mopTamy TOCYHapCTBEHHBIX M MYHHUIIMNANBHBIX ycIyr ((pyHKIui),
PETHOHATFHOMY TOPTATy TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT (QyHKIMI), a
Takke K HUHpOpMAUMU O TOCYAApPCTBEHHBIX M MYHUIUIAIBHBIX YyCIyrax,
npenocrasisieMblx B MOI];

— IUIATeXHBIA  TepMHUHAN  (TepMUHAN  JUIsi  OJEKTPOHHOW  OIUIATHI),
MPEACTABIISIONINI CO00M MpOrpaMMHO-aNnapaTHbIi KOMIUIEKC, GYHKIIMOHUPYIOIIHIMA
B AaBTOMAaTHMYECKOM pEXHME M TNpeJHa3HAUYCHHbIM aisi obecreueHus mpueMa
mIaTexXe oT (U3MYECKUX JIMII TPW OKA3aHWHM IUIATHBIX TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT;

— CTyJibsl, KpECEeIbHbIE CEKIUHU, CKaMbH (OAHKETKH) W CTOJbI (CTOMKH) st
odopmIIeHUSI JTOKYMEHTOB C pa3MelleHMeM Ha HUX (opmMm (OJIaHKOB) JIOKYMEHTOB,
HEOOXOAMMBIX JJIS MOJYYEHUSI MyHUIIUNAIBHOU YCIIYTH;

— DJIEKTPOHHYIO CUCTEMY YIIPABIICHUS OUEPEIbIO, MPEHAZHAYECHHYIO JJIS:

pEruCTpalliy 3asiBUTENISI B OUEPE/IH;

ydera 3asBHUTENICd B OYEpPeNd, YOPABJICHUS OTICIHHBIMH OUYEpEIsIMU B
3aBHCHUMOCTH OT BHJIOB yCIIYT;

OTOOpaXeHUsI CTaTyca OUYepeu;

aBTOMATUYECKOTO TMEepEeHANpPaBICHUs 3agBUTENS B ouepe/ib Ha 00CTYKUBAHUE K
cnenyromeMy padboTHuky MOII;

dbopmupoBanust 0T4eTOB O mocemaemocTt MO®II, konmudecTBe 3asBUTENEH,
ouepelsix, CpeAHeM BpEeMEHHM OXXuJaHusi (OOCIy>KMBaHHS) U O 3arpyKEHHOCTH
pabOTHUKOB.

[Tnomans cexropa MHOOPMUPOBAHUS U OXKHUJIAHUS ONpENENseTCS U3 pacuera
He MeHee 10 KBaApaTHBIX METPOB Ha OJIHO OKHO.

B cekxrope mpuema 3asBuTeNEH MpeayCcMaTpUBAETCS HE MEHEE OJTHOTO OKHA Ha
KKJblEe 5 ThICAY >KUTENEH, MPOKHUBAIOUIMX B MYHHUIMIAILHOM 00pa3oBaHUU, B
KOTOpOM pacnonaraerca MOII.

CexTop mpuema 3asiBUTENEH, 000pYIOBaHHBIA OKHAMH JIJIsl IPUEMa M BBIIAYU
JOKYMEHTOB, oopMisieTcsi HHHOPMALMOHHBIMU Ta0IMYKaMU C yKa3aHHEM HoMepa
OKHa, (pamminy, UMEHHU, OTYeCTBa (TIPH HATMYHUK) W JOJHKHOCTA paboTHHMKa M®II,
OCYIIECTBIISIOLIETO IPUEM U BbIJIa4y JOKYMEHTOB.

Pabouee mecto pabotarka M®IL] o6opyayercs mepcoHATIbHBIM KOMIBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOOUMBIM HH(OPMALIMOHHBIM CHUCTEMaM,
neyaTarouuM U CKaHUPYIOIIUM YCTPOMCTBaMHU.

3nanue (momemieHue) MOIL[ obopyayercss uHGOPMAIMOHHOW TaOIMYKON
(BBIBECKOI1), cojeprkailiei moiHoe HauMeHoBanue MOII, a Taxxe nHbopMaIuo o
peXrMe ero paboThI.
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Bxon B 3manme (momemenne) MODI[ m BbIXOm W3 HETO OOOPYAYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEIsIMU C aBTOHOMHBIMU MCTOYHHUKaAMU Oecrniepe0oitHOro
MATAHUS, & TAKXKE JIECTHHUIIAMU C TOPYYHSMHM W MAHAYCaMH JUIsl MEPEIBHKCHUS
JNETCKUX M MHBAJIMJHBIX KOJISICOK B COOTBETCTBMU C TpeOoBaHusiMU DenepaibHOro
3aKkoHa "TexXHUYeCKuil perjlaMeHT O 0€30MacHOCTH 3/JaHUM U COOPYKEHHI".

[Tomemennss MOILl, npenHazHayeHHbIE I pabOThl €  3asABUTEISMHU,
pacrojararoTcsi Ha HWKHHUX JTa)kax 3/1aHHMs U MMEIOT OTAENbHBIM Bxona. B ciyuae
pacnionioxxeauss M®I] Ha BTOpOM dTake W BHINIE 3JaHWE OCHAIIAeTcs JU(TOM,
ACKAJaTOPOM MM WHBIMM aBTOMATHYECKUMHU MHOJABEMHBIMHU YCTPOMCTBAMHU, B TOM
YUCIIe 1151 UHBAJIAIOB.

B M®I] opranusyercsi OecryiaTHBIA TyajeT AJs MOCETUTENeH, B TOM YHUCIE
TyaJeT, IpeIHAa3HAYEHHbBIN JIJI1 HHBAJIUJIOB.

Ha Tepputopun, npuneratomieit Kk MOLI, pacrionaraercs OecriiaTHas mapKoBKa
JUTsl aBTOMOOMJIBHOTO TPAHCHOPTa MOCETUTENEH, B TOM YKCIIe MPEeAyCMaTpUBAIONIast
MeCTa JIJIsl CIIeUaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHJIOB.

I[Tomemiennss M®PI[ B COOTBETCTBMHM € 3aKOHOAATEILCTBOM Poccuiickon
®denepauuu  JOJDKHBI ~ OTBEYaTh  TPeOOBAHMSIM  TIOKAPHOM,  CAHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TakXKe JOJDKHBI OBbITh  000pYJI0BaHBI
CpPEACTBAMM IIOKAPOTYILICHHWS W OIOBEIICHHS O BO3HUKHOBEHUM YpE3BBIYANHOMN
CUTyallud, CHUCTEMOM KOHAMIMOHUPOBAHUS BO3AyXd, HWHBIMH CpEICTBAMH,
o0ecrneynBaroMMH 0€30MacHOCTh U KOM(OPTHOE MpeObIBaHNE 3asIBUTEIEH.

2.15.1. Opranuzanuu, y4acTBYIOIIME B MPEJOCTABICHUM MYHHIUNAILHON
YCIIYTH, TOJDKHBI OTBEYATh CIACAYIOMUM TPEOOBAHUSIM:

— HaJMYME 3alUIIEHHBIX KAaHAJOB CBS3U, COOTBETCTBYIOIIUX TPEOOBAHUSIM
3akoHomaTenscTBa Poccuiickoit ®enepanmu B cdepe 3amuThl  UHGOPMAIIUH,
obecrneunBaroMX (PyHKIIMOHUPOBAHKE HH(DOPMAIIMOHHBIX CUCTEM;

— HajauuMe UHQPACTPYKTYphl, oOecneuuBaromeid A0CTynl K HHOOpPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHOM ceTu «HTepHEeT»;

— Hajguure pabouyero Mecrta Jyisl MprueMa 1 BhIAaud JOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHU3alMH, YYaCTBYIOIIEH B MPEAOCTaBICHUU
MYHUITUTIATBHOW ~ YCIYTH, OOOpYyIyeTcs  TMEpPCOHAIBHBIM  KOMITBIOTEPOM  C
BO3MOXKHOCTBIO  JIOCTYIIa K HEOOXOAUMBIM  HWH(MOPMAIMOHHBIM  CHCTEMaM,
MEYATAOMIUM U CKaHUPYIOIIUM YCTPOMCTBAMH.

OOcny:xuBaHUE 3asBUTENICH B OpraHU3alMK, YYAaCTBYIOUIEH B IIPEIOCTaBICHUU
MYHULIMNAIbHON YCIYyTH, OCYIIECTBISETCS B COOTBETCTBUU CO CIECAYIOLINMHU
TpeOOBAHUSIMU:

— TMpPUEM 3asBUTENIEN OCYIIECTBISAETCS HE MEHEE 3 IHEW B HEJEI0 U HE MEeHee 3
4acoB B JICHb;

— MAaKCUMAaJIbHBI CPOK OKUJAHUS B O4epeu - 15 MUHYT;

[Tomemnienust opraHu3aiuu, MPeIOCTABIAIONIEH HEOOXOAMMBIE M 00sS3aTeIbHbIC
YCIIYTH, JTOJKHBI OTBEYaTh TpeOOBaAHUSIM O>KapHOM, CaHUTAPHO-
AMUAEMHUOJIOTUYECKOW O€30MacHOCTH, a TakXke JOJDKHBI OBbITh  000pYI0BaHBI
CpPEACTBAMM IIOKAPOTYILIECHHUSI W OIOBEIICHHS O BO3HUKHOBEHUM YpE3BBIYANHOMN
CUTYallM¥, UHBIMH CpPEJICTBaMH, OOECIEUUBAIOIMIMMHU O€30MaCHOCTh U KOMQOPTHOE
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npeObIBaHKE 3asiBUTEICH.
IHoka3aTeu JOCTYNHOCTH M KaYeCTBA MYHHIHMNAJIBHBIX YCJIYT

2.16. Iloka3arenu TOCTYITHOCTH U Ka4€CTBA MYHULIMITAJIBHBIX YCIIYT:

— JIOCTYIHOCTb HH(OpMaLMM O TMOPAAKE U CTaHJApTE€ NPEJOCTABICHUS
MYHUIIMIIAJIBHON yCIIyTH, 00 00pasuax oGopmiieHUs! JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS! MYHHUIUNAIBHON YyCIyrd, pa3MENIeHHbIX Ha WH(GOPMAIMOHHBIX
creHaax, Ha odumumanbaoM caiite MO®I[, MKY KOJIM r benoropck, caiitax
o0pa3oBaTeNbHbIX YUpPEXKACHUH, Ha CalWTe pPETHOHATBHOW HH(POPMAIIMOHHON
cuctembl «[lopran TOCYIapCTBEHHBIX M MYHHUIMMAIBHBIX YCIyTr ((pYHKIIHIT)
Amypckoii obnactuy, B (efepaabHON TOCYyJapCTBEHHON MH()OPMALMOHHOM cucTeme
«Eaunblil mopTan rocy1TapcTBEHHBIX M MyHULMIIAJIBHBIX yCIyT (pyHKIMN)» (nanee —
[TopTan);

— JIOCTYIIHOCTb HH(OpPMHpOBaHMUS 3asiBUTENEW B (HOpME HHAUBUAYAIBHOIO
(YyCTHOrO WM THUCBMEHHOro) WH(pOpMHpPOBaHUS; MyOIMYHOTO (YCTHOTO WU
NUCBMEHHOT0) MH(MOPMHUPOBAHUS O TMOPSAKE, CTaHAapTe, CPOKax MPerOoCTaBICHUS
MYHULUIIATBHON YCIYTH;

— co0IoieHre CPOKOB UCTIOTHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYD;

— COONIOIGHHE BpPEMEHU OXHUJAaHus B OdYepeAM IpHU IoJade 3ampoca o
IIPEIOCTABICHUM MYHHUIMIAIBHOW YCIYyTM MW IpPU TOJYyYEHHHM DPE3yJbTara
IIPEIOCTABIICHUS MyHULIUMIIAJIbHOW YCIIYTH;

— cobmonenue rpaduka  pabOTBl € 3aABUTEISIMM 110  MPEJOCTABICHUIO
MYHULUIIATBHON YCIYTH;

— J0Ji1 3asBUTENEH, MOJYYMBLIMX MYHHUIMNAIBHYIO YCIYyTY B 3JIEKTPOHHOM
BU/IE;

— KOJMYECTBO B3aUMOJCHUCTBUM 3aiBUTENIA C JODKHOCTHBIMHU JIMLAMHU IIpU
IIPENOCTABICHUN MyHULUMIIAIBHONW YCIIYTH U UX POJIOJIKUTEIBHOCTD;

— BO3MOXHOCTb  MOJYy4YeHMs  HMHPOpMAMM O  XOJ€  HIPEJOCTaBICHUS
MYHULIMIIAJIBHOW YCIAYTd, B TOM YHCIE C HCIOJb30BaHWEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHIA;

— BO3MOKHOCTH MOJTYYCHHsS] MyHUIIMIIAIBHON YCIYTH B MHOTO(YHKIIMOHAJIHLHOM
LIEHTPE NMPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

HNHble TpeOOBaHKS, B TOM YHCJIE YYUTHIBAIOILIHE 0COOCHHOCTH
NpeaoCcTaBJIeHUs MYHHIMIIAJBHOM YCIYIrd B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAaX
MpeI0CTABICHHUA FOCYAAPCTBEHHBIX 1 MYHUIUNIAJBHBIX YCJIYT H 0COOCHHOCTH
NpeaoCTABJICHU MYHUIMIIAJIbHOMN YCIYTHd B JIEKTPOHHOH (popMe

2.17. IlpenocraBieHue MyHULUIIAIBHON YCIYyTH MOET OBITh OPraHU30BaHO
MKY KOJM r benoropck uepe3 MO®PI[ no mnpuHLMIY «OJHOTO OKHa», B
COOTBETCTBMM  C  KOTOpPbIM  MpPEAOCTABICHHE  MYHULUNAIBHOW  YCIyTH
OCYIIECTBIISIETCS TOCJIE OJHOKPATHOTO OOpallleHus 3asBUTENSI C COOTBETCTBYIOIINM
3alpoCcoOM, a B3aUMOJEWCTBUE C OPraHaMHM, IPEAOCTABIIOIIMMY T'OCYJaPCTBEHHBIC
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YCIAyTH, WA  OpraHaMH, NPEJOCTABJISIONIMMHA  MYHHIUIAIBHBIE  YCIYTH,
ocymectBisiercs M®IL] 6e3 ydyacTust 3asBUTEIS.

2.18. Ilpu yyactuun MO®II B nipenocTaBieHU MyHULIMNAIbHOU yciyru, MOI]
OCYILIECTBJISIET CIHEAYIOIIMN HMCYEPNBIBAIOIINN [E€PEYEHb aJIMHHUCTPATUBHBIX
poLeayp:

1) uHpopMupoBaHME  3asgBUTENEH O  TOpSAKE  MPEIOCTaBICHUS
MYHULMNAIbHOM  yCIYIM, O  TOTOBHOCTHM  pE€3yjbTaTa  MPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIIYyT'M, [0 WHBIM BOIPOCAM, CBSI3aHHBIM C MPENOCTABICHUEM
MYHHUIUIIAUIBHON YCIYTH, @ TaKXe KOHCYJIbTHUPOBAHHUE 3aBUTEIIEH O NOPSIIKE
IIPENOCTAaBIEHNS MYHUIIUIIAIBbHOU yciuyru B MOL;

2)  nOpueM 3ampocoB O MPEAOCTABIECHUH MYHULMIIAIIBHOM YCIYTM M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUSI MyHUIIUIIAIbHOW YCIIYTH;

3) dopmupoBanne u HamparieHue MOPI[ MexkBemoMCTBEHHOTO 3ampoca B
OpraHbl, MPEJOCTABISIONIUME TOCYJAPCTBEHHbIE (MYHULIMIIAJILHBIE) YCIYyTU, B UHBIE
Opranbl TOCYJApCTBEHHOW BIJIACTH, OPraHbl MECTHOIO CaMOYINPABJIECHUS U
OpraHHU3allH, YYaCTBYIOIIHNE B MPEAOCTABICHUN MYHULIMIIATbHBIX YCIYT;

4) mnepemaya MODIl[ npuHATHIX JOKYMEHTOB OT 3asBUTENIEM B OpraH
OKa3bIBAIOIINNI YCIIYTY;

5) Bblava 3asBUTEIIO pe3yJIbTaTa MPEeA0CTaBICHNS MYHULIMITAIbHON YCIIYTH, B
TOM YHCJIE€ BblJIaya JJOKYMEHTOB Ha OyMaXHOM HOcUTesie, HanmpaBieHHbIX B M®IL] o
pe3yapTaTram IIPENOCTAaBIICHUS MYHHIUITATBHBIX YCIYyT OpraHamu,
IPENOCTABISAIOIIMMY MyHULIMIIAIbHBIE YCIIYTH.

2.18.1. HudopmupoBanue 3asgBUTEICH O TOPAAKE TMPEIOCTABICHUS
MyHULIMNQIBHOM  yCIYyIM, O  TOTOBHOCTM  pe3yjbpTara  MPeAOCTABICHUSA
MYHHUIUIIAUIBHON YCIIYyT'M, [0 WHBIM BOIIPOCAM, CBSI3aHHBIM C MPENOCTABICHUEM
MYHHUIUIIAUIBHON YCIYTH, @ TaKXe KOHCYJIbTHUPOBAHHUE 3aABUTEIIEH O NOPSIIKE
MPENOCTABIEHUS MYHULIMTTAIBHOU yciryru B MOI;

OcHoBaHueM JJIsI Hadajla aJAMUHUCTPATHUBHOM TPOLEAYpPbl  SIBISAETCS
obOpaienue 3asputess B MOII,

[IpenocraBnenue  uHbOpMAIMK  3asBUTENSM,  OOECIEYeHHE  JOCTyma
3agButened B MODI[ k cBemeHUsIM O MYHULMIIAIBHOW YCIyre, a TaKke
KOHCYJIbTUPOBAHUE 3asiBUTEIICH O MTOPSAKE MPEIOCTABICHUS MyHULIMIAIBHON yCIIyTU
U OCYUIECTBJICHHMSI B COOTBETCTBUM C COIJJAIEHUEM O B3aMMOJCHCTBUMU.

Pe3ynbraToM agMUHHCTPATHMBHOM IIPOLIEAYpA SABISETCA IPEICTABICHUE
CBEJICHUH O MOPAIKE IPEAOCTABICHUS MyHAUIIMNIAIBbHON yciryru B MODII.

2.18.2. IIpuem 3anpocoB O MPEeIOCTAaBIEHUN MYHULMIIAIBHON YCIYTd U UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.

OcHoBaHnueM Jisi Hayaja QJMUHUCTPATUBHOM MPOUEAYpPHl  SIBISETCS
oOpaitieHue 3asBUTENS JIMOO €ro 3aKOHHOTO WM YIIOJTHOMOYEHHOTO MPECTaBUTENS B
MOI] c¢ 3asBiaeHMEeM U JOKYMEHTaMH, HEOOXOJUMBIMU MJii MPEJOCTABICHUS
MYHULIUNAIbHON YCITyTH.

3asgBiIeHUE O TPEIOCTABICHUM MYHUIMIAIBHOM YCIyrd Ha OyMaKHOM
HOCHUTEJIC 3aroJIHAETCS B MAIIMHOIKMCHOM BHJE WIM OT PYKH pa3z0dOpUUBO
(meyaTHBIMU OYKBaMH) U 3aBEPSIETCH:

- JUISL IOPUJIMYECKUX JIMI[ - [e4yaTblo (IpU HaJU4YMHU) W TMOJIHUCHIO
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YHOJHOMOYEHHOI'O JIULA;

- JUTSl UHIUBUAYAJIbHBIX MPEANpPUHUMATENEH - MeYaThio (MIpU HAJIUYUK) U
MOANUCHIO 3asIBUTENIS WM YIIOJITHOMOYEHHOTO JINILIA;

- U1l (PU3MYECKUX JIUI - TIOJIMUCHIO 3asBUTENST WM YIOJTHOMOYEHHOTO
JU1A.

Konun noxkyMeHTOB cBepsitoTcst cOoTpyaAHUKOM MOIL, oCylecTBIASIOMMNM HUX
pUeM, ITyTEM MPOCTABJICHUS 3alUCH 00 UX COOTBETCTBUM OPUTMHAJIAM C YKa3aHHUEM
JaThl, TOJDKHOCTH, (PaMUIIMK, HHUITHAIOB JIMIA, C/IEIABIIErO 3aMuCh.

IIpunsTeie noKkymeHTHl peructpupyrorcs MOLI, o yem Bblmaercss pacnucka o
pUeMe TOKYMEHTOB.

2.18.3. ®opmupoBanue u HanpaiaeHue MOI] MexBEIOMCTBEHHOTO 3aMpoca B
OpraHsl, MPEIOCTABISIOIINE FOCYAAPCTBEHHBIE U MYHHUIMIAIbHBIE YCIYTH, B UHBIE
OpraHbl TOCYAApCTBEHHOM BJIACTH, OpPraHbl MECTHOIO CaMOYIIPAaBIEHUS H
OpraHu3ally, YYaCTBYIOIIHME B MPEAOCTABICHUN MYHULIUNIATbHBIX YCIYT.

M®I[ npu mnpenocTaBia€HUs TOCYIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYT
BIIpaBe (POPMHUPOBATH W HAIPABISATh MEKBEIOMCTBEHHbIE 3alpOChl B OpPTraHbI,
MPENOCTABISAIOIINE TOCYIAPCTBEHHBIE YCIYTM, B HMHBIE OpPraHbl I'OCYIapCTBEHHOMN
BJIACTH, OpraHbl MECTHOrO CaMOYNpPaBJEHUS M OpPraHu3allM, Y4YacTBYIOUIUE B
MPEIOCTABIEHUN TOCYJapCTBEHHBIX (MyHUIMINAIBHBIX) YCIYT, TMpPU HAJTUYUH
BO3MOYKHOCTH HaIlpaBJICHUSI MEXKBEJIOMCTBEHHBIX 3alIPOCOB B AIEKTPOHHOU opMe U
MOJTyY€HHUsI OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI B pexkumMe online.

®opmupoBanne MOL] MeXBEAOMCTBEHHOTO 3aIpoca Ha OYMa)KHOM HOCHUTEJIE
B OpraHbl, NPEIOCTABISIOIIME MYHUIMNAIbHBIE YCIYyTd, B HWHBIE OpTraHbI
roCyJapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CaMOYIPaBIEHUS M OpraHHU3aluH,
YYaCTBYIOIIME B MPEJOCTABICHUH TOCYJApPCTBEHHBIX U MYHMIMNAIbHBIX YCIYT, HE
IIPENYCMOTPEHO.

2.18.4. Tlepemaua M®I] npuHATHIX JOKYMEHTOB OT 3asBureneii B MKY
KO/IM r. benoropck.

JoxkymeHnThl, 3apeructpupoBanubie M®IL, nanpasnagiorcs 8 MKY KO/M r.
benoropck s OCyLIECTBICHUSI aJIMUHUCTPATUBHBIX JEUCTBUM MPELYCMOTPEHHBIX
pa3zaenoM 3 aJMUHHUCTPATUBHOIO PErIaMEHTA.

Hanpasnenne M®II npunsteix nokymeHtoB B MKY KOJIM r. benoropck,
OCYILIECTBIISIETCA B CPOKH, YCTAaHOBJIEHHbIE B COTJIAIIEHUH O B3aUMOJICUCTBUU MEXKY
MKY KOJM r. benoropck u M®II.

C yuetom TpeOOBaHUI1 MPETOCTABICHUS TOCYAAPCTBEHHBIX U MyHHUIIUIATBHBIX
yCIyr 3asBIIEHUE, CBEICHUS, NOKYMEHTbl WU HUHPoOpMalusi, HEOOXOAUMBIE IS
IPEIOCTABICHUSI MYHUIIUNAIBHON ycimyru, MoryT ObiTh moiydeHsl MKY KOJIM r.
Bbenoropck 3 M®L] B anekTpoHHO# (opMe MO 3aIUIICHHBIM KaHaJlaM CBS3H.

[Ipu 3TOM OpUTHHAINIBI 3aABJICHUS U TOKYMEHTOB Ha OyMa)KHBIX HOCHUTEINIAX B
MKY KOJ/IM r. benoropck He mpeaoCTaBIISIIOTCS.

2.18.5. Bplmaua 3asBUTENIO pPE3yibTaTa MNPEAOCTABICHUS MYHULMIAIbHON
yCIIyTH, B TOM YHCJI€ BblJauya JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE, HallPaBJIEHHBIX B
M®I] no pe3ynbTaram MpeaocTaBieHus MyHurunaibHoi yciayru MKY KOJIM r.
benoropck.

OcHoBaHueM Ui Hadajla aJAMUHUCTPATUBHOM MPOLEAYpbl  SIBIAETCS
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nocrymienue B M®IL[ n1oKyMEHTOB, SBISAIOIIMXCS PE3YJIbTATOM NPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH.

I[Ipu nocrymiennn B MODI[ J0KYMEHTOB, SABIAIOMIMXCA PE3YJIbTATOM
IpeI0CTaBlIeHUsT MyHULUNanbHON yermyru, M®L 06s3an o6ecriedynuTh BOZMOXHOCTb
BbIJIAUYM TaKUX JOKYMEHTOB 3asBUTEIIO HE MO3AHEe pabovyero JHs, CIAEAYIOIIero 3a
JTHEM MOCTYIUICHUS TaKUX JTOKyMEHTOB B MOII.

Pe3ynbTaToM agMUHUCTPAaTUBHOW NPOLENYpPHI SIBISETCS BblJaya 3asBUTEIIO
JOKYMEHTOB, MPEIyCMOTPEHHBIX MYyHKTOM 2.4. aJIMHUHUCTPATUBHOIO pErjIaMEHTa,
7100 MOTHBHPOBAHHOTO OTKa3a B COOTBETCTBUHU C HACTOSIIUM aIMHUHUCTPATHBHBIM
PErIAMEHTOM.

Pesynbrar mnpenocraBieHus MyHuULHANAIbHOW ycinyru B MODIL Beimaercs
3asIBUTEIIIO (MPEICTABUTENIO 3asBUTENS ), IPEIbSIBUBIIEMY CIEIYIOIINE TOKYMEHTHI:

- JOKYMEHT, YJOCTOBEPSIIOUIMII  JMYHOCTh  3asBUTENS JUOO  €ro
MPEICTABUTENS;

- JOKYMEHT, MOATBEPKIAIOIINI MOJIHOMOYUS MPEACTABUTENS 3asIBUTEIIS.

BrimnosiHEHHE MHBIX AAMUHUCTPATUBHBIX JercTBruid MODIL] He mpemycMOTpeHo.

[IpenocraBinenne MyHuIMNaiIbHOU yciyru B MOIL, a Takke 3anuch Ha npuemM
B MOI] a1 nopauu 3asiBIEHUS U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABIICHUS
MYHULMNAIBHON YCIIYTH, OCYLIECTBIISIETCS IPU HAJIMYNHU 3aKJIFOUEHHOTO COTJIAIICHUS
o B3aumozerctBun Mexay MKY KOJIM r. bemoropck m MO®PI[ go Hauana
(haKTHIEeCKOTO MPEIOCTABICHUS MYHHUITUTIAITBHON YCITYTH.

2.18.6. B cnyyae eciM aIMHHHCTPAaTUBHBIA PErVIAMEHT NPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTM NPEANONAracT HECKOJBKO BAPUAHTOB MPEIOCTABICHUSA
YCIYTH COOTBETCTBEHHO EAWHBIM IMOPTAJIOM, IOPTAJIOM YCIyT, OQHUIINATHLHBIM
calToM 00eCrmeYnBaeTCs BO3MOXKHOCTh TOJNy4CHHsS] WH(POPMAIMH O TOPSIKE H
CPOKax IIPENOCTAaBJIEHHUs YCIYI'M B PaMKax COOTBETCTBYIOLIETO BapUAHTA, IIPU 3TOM
ONpPENCIICHUE  MOAXOMSIIEr0  JJIA  3asBHUTENS]  BapHaHTa  OCYLIECTBIIAECTCS
aBTOMATHYECKN Ha OCHOBE CBEJCHUN, YKa3aHHBIX 3asIBUTEIIEM.

2.18.7. 3amuch Ha OpUEM  MOXET OCYUIECTBIATHCS  IOCPEICTBOM
uHpopmarmonHot cucrembl MKY KOJM r. benoropck, M®Il, wuHoi
MH(OPMAIMOHHOW CUCTEMbI, KOTOpasi UHTETPUPOBAHA B YCTAHOBJICHHOM MOPSIKE C
€IMHBIM MOPTAJIOM, MOPTATAMH YCIYT WIH O(DUIIMATIBHBIMU CaTaMHU.

ITpu ocymectBienuu 3anucu Ha npueM MKY KOJIM r. benoropck niun MOI]
HE BMpaBe TpeOOBaTh OT 3asABUTENS COBEPIICHHUS WHBIX JIEUCTBHUM, KpOMeE
MPOXOXKJEHNUS  WIASHTU(UKAIMM W  ayTeHTU(HUKAIMA B  COOTBETCTBUH  C
HOPMATUBHBIMU TPABOBBIMH aKTAMH, PETYJIUPYIOINIMMU TMOPAIOK MNPEIOCTABICHUS
YCIIyTH, YKa3aHHS LUENU PUEMA, a TAKKE MPEAOCTABICHUS

CBEJICHNH, HEOOXOUMBIX JIJIS pacueTa IIUTEIHbHOCTA BPEMEHHOTO MHTEPBAJa,
KOTOPBIN He00X0IuMO 3a0pOHUPOBATH IS IIpHEMA.

B nensx 3anucu Ha npuem B MKY KOJIM r. benoropck niu MO®I] 3asButento
MOKET 00eCleYynBaThCsl BOBMOXHOCTh OJJTHOBPEMEHHO C TAKOM 3alKChlO0 HAMPABUTH
3aIpoc O TMPENOCTABIECHUHM YCIYTH W TPUIOKEHHBIE K HEMY JJIEKTPOHHBIC
JIOKYMEHTBI, HEOOXOAUMBIE ISl PEJOCTABICHUS YCIYTH.

2.19. M®II yuacTByeT B IpeAOCTABICHUN MYHUIIMNIAILHOW YCIYTH B MOPAJIKE,
MPEAYCMOTPEHHOM DPa3lesioM 3 HACTOSIIEr0 aIMHUHUCTPATUBHOIO pPETJIaMEHTa IS
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OCYIIECTBIICHUSI COOTBETCTBYIOIUX aIMUHUCTPATUBHBIX IPOLEAYD.

2.20. IlpenocraBieHne MYHULMMAIBHONH YCIYTM MOXKET OCYIIECTBISTHCA B
ANeKTpoHHOM (opme uepe3 IlopTan, ¢ uCnonb3oBaHUEM DJEKTPOHHOW MOJIMUCU U
YHUBEPCAIIbHOM AJICKTPOHHOM KapTHI.

2.21. TlepedyeHb KIaccoB CPEACTB JJIEKTPOHHOW TMOJIUCH, KOTOpbIE
JOMYCKAIOTCA K MCMOJB30BAHUIO MPU OOpaIIeHUH 33 MOJYYEHHEM MYHUIUIAIbHOM
yCIIyI'H, OKa3blBa€MOW C TNPUMEHEHHEM YCHJICHHOW  KBaJu(UIHUPOBAHHOM
AIIGKTPOHHOM  TOAMHCH,  ONpEAeNseTcs Ha  OCHOBAaHMU  YTBEP)KIAeMOM
YIOJHOMOYEHHBIM  (efiepaibHbIM  OpPraHOM  HWCIOJHUTENbHOM  BJIACTH IO
cornacoBanuto ¢ denepanpHOil ciryx00i OezomacHocTr Poccuiickoit denepanmm
Mozenn yrpo3 Oe3omacHocTd HMHGOpMAMu B HMHQOPMAIMOHHOM CHUCTEME,
UCIOJIb3YEMOM B LIEJISIX MTpHeMa 0OpaIleHnii 3a MOJIy4eHHEeM MyHHUIIMITATLHOU YCIIyTH
U (WIM) OpeIoCTaBICHUSI TAKOW YCITyTH.

2.22. TpeboBaHusi K 3JEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOMHUSM
JIOKYMEHTOB, MpeaocTaBisieMbiM uepes [loprai:

1) pasmep oanoro daiina, npeaocrapisieMoro uepes Ilopran, copepxariero
AJIEKTPOHHBIA JIOKYMEHT WJIH OJJIEKTPOHHYIO KOIHUIO JOKYMEHTa, HEe JOJDKEeH
npesbimath 10 M6;

2) yepes [lopTan gomnyckaercst MPeAOCTaBIATh (aiiibl CAeAYIOMUX POPMATOB:
docx, doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue (aiinoB, uMeEOMMX (QopMaThl OTIMYHBIX OT YKa3aHHBIX, HE
JOITYCKaeTCs;

3) noxymentsl B ¢opmare Adobe PDF momkHbl OBITH OTCKaHHUPOBAHBI B
4epHO-0e10M JIMOO0 cepoM IBeTe, 00ECTIeYNBAIOIIEM COXPAHEHUE BCEX ayTEHTUYHBIX
NPU3HAKOB MOJJIMHHOCTH (KauecTBO - He meHee 200 Toyek Ha AOHM, a MMEHHO:
rpaduueckoil MoANUCH JUIa, I€YaTH, YII0BOTO IITaMia OJaHka (€Ciu mpueMiIeMo),
a TaKXKe PEKBU3UTOB JOKYMEHTA;

4) KaXIbIi OTIETBHBIN TOKYMEHT JOJIKEH ObITh OTCKAaHUPOBAH M 3arpyKeH B
CHUCTEMY MOJa4yd JIOKYMEHTOB B BHJe OTaenbHOro (haina. KommuuectBo daiinos
JOJKHO COOTBETCTBOBATH KOJIMYECTBY JJOKYMEHTOB, MpeAcTaBisieMbix yepe3 [Topradn,
a HauMeHOBaHHWE (aillioB JOMKHO MO3BOJATh HACHTUPHUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPaHUI B JOKYMEHTE;

5) ¢aiinel, npeagocrapnsieMmble yepe3 [lopTan, He JOMKHBI COAEp>KaTh BUPYCOB
U BPEIOHOCHBIX IPOrpaMM.

3. CocraB, Mocj1e10BaTEJIbHOCTb U CPOKH BHINOJIHEHUS
aIMUHUCTPATUBHBLIX MPOLEAYP, TPEOOBAHUS K UX BbINOJHEHUIO

3.1. IIpenocraBnenrne MyHUIIUTIATLHON YCIIYTH BKIIOYAET B CEOsI CIEMYIONTHE
aJIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) mpuem wu peructpamusi OOpamIeHUs 3asBUTENSA O MPEAOCTaBICHUN
MYHHUIIUTIAJTBHON yCITyTH;

2) paccMOTpeHHe oOpaIeHus 3asBUTEIS;

3) uHbOpMHUPOBaHUE 3aIBUTEIS 00 UCTIOTHECHUH MYHHUITUTIAILHON YCIIYTH.

OcHoBaHMeM [JIsl Hadajga MPEJOCTABICHUS MYHHIIMITAILHOW YCIYTH CITYKUT
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MOCTYIUBIILIEE 3as1BJICHUE O MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH.
brok-cxema mpenocTaBieHUS MYHUIMNAIBHOM yCIyrd TpHUBEAeHa B
[Tpunoxenuu 3 K aAIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem u paccMoTpeHMe 3asiIBJICHUI 0 IPEIOCTABJICHUHA MYHUIIMIIAJIBLHON YCIAYTH

3.2. OcHOBaHMEM /I Hayaja WUCIOJHEHUS aJIMUHHCTPATUBHOW MPOLEAYPHI
sBisieTcs:  oOpareHue 3asButenss B M®I[ ¢ 3asBneHueM o0 TpeaoCTaBICHUN
MYHHUIUIIAIBHON YCIYTH.

OOpareHre MOKET OCYIIECTBIISTHCS 3asBUTENIEM JUYHO (B OYHOU dopme) U
3a04HOM (popMe MyTeM MOJaUH 3asIBICHUS U UHBIX TOKYMEHTOB.

Ounas opma momayn TOKyMEHTOB — I0/1aya 3asiBJICHHS U MHBIX JTOKYMEHTOB
Opu JUYHOM I[IpHEME B TOpsAAKe oOIell ouepend B MPUEMHBIE Yachl WU IO
npeaBaputenbHol 3anucu. Ilpu ouHol QopMe mNomayum JTOKYMEHTOB 3asBUTEIb
MOAAET 3asBJIICHHE M JOKYMEHTBHI, YKa3aHHbIE€ B IYHKTE 2.7 aJMUHUCTPATUBHOTO
periiaMeHTa, B OyMa)XHOM BHJE, TO €CTh JOKYMEHTbl YCTaHOBJIEHHOW (HOpPMBI,
chopMUpOBaHHBIE HA OYMaKHOM HOCHTEJIE.

3aoyHass (QopMa TOJAYM JOKYMEHTOB — HAIMpaBIICHUE 3aABJICHUS O
NPEAOCTaBICHUA MYHMIIUMIIAJBbHON YCIYTM W HMHBIX JOKYMEHTOB IO IOYTE, Yepe3
CalT  rocyaapcTBeHHOW  uHPOpMANMOHHONW  cuctembl  «EnuHbIA  mopTan
TOCYJapCTBEHHBIX W MYHUIMMAIBHBIX YCAyr ((QyHKIUI)», CalT pPEruoHaIbHOMN
uHpopmarmonHon cucteMbl «llopTan rocyJapcTBEHHBIX W MYHHUITUTIATBHBIX YCITyT
(ynkumii) Amypckoii obmactu» (manee takxke — [lopran) unum B dakcUMUIBHOM
COOOILIEHUH.

[Ipu 3aouHOi Qopme mMmomaunm TOKYMEHTOB 3asBUTEIb MOXKET HaIpaBHUTh
3asiBJICHUE U JJOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.7 aIMUHUCTPATUBHOTO PETIaMEHTAa,
B OyMa)XHOM BHJE, B BHAEC KOMNHM JOKYMEHTOB Ha OyMa)XXHOM HOCHUTEJE,
AJIIEKTPOHHOM BHJI€ (TO €CTh MOCPEACTBOM HAMPABICHUS JIEKTPOHHOTO JOKYMEHTa,
MOANMKUCAHHOTO JIEKTPOHHOU MOAMMUCHIO), a TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asBieHMs W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiamMeHTa, B OyMa)KHOM BHUJE OCYIIECTBIISIETCS IO IOYTE,
3aKa3HbIM MMUCbMOM, a TaKXKe B (DAKCUMUILHOM COOOIICHHH.

[Ipu HanpaBineHnUn nakeTa JOKYMEHTOB IO NIOYTE, JHEM IOJTYyUYECHUS 3asBJICHUS
SBJSAETCA NeHb NoJydeHus nucbMa B MOL[ — npu nonaye nokymeHnTos uepe3 MOLI.

HanpaBnenue 3asiBieHUs W JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.7
aAMUHUCTPATUBHOTO pErjJaMeHTa, B SJIEKTPOHHOM BHUJE M (WIM) KOMHUM ATUX
JOKYMEHTOB B OYMa)XHO-3JIGKTPOHHOM BHJE OCYIIECTBISIETCS IOCPEICTBOM
OTHPABJEHUS YKAa3aHHBIX JOKYMEHTOB B OJJEKTPOHHOM BHAE M (WIM) KOMUH
JIOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJI€ Yepe3 JTuuHbli kabunet [Toprana.

OOpailieHre 3asgBUTENEH 3a MPEAOCTABICHUEM MYHHUIMNAIbHOW YCIyTH C
UCIIOJIb30BAaHUEM YHHUBEpCcalbHOU 3iekTpoHHOM kapThl (YOK) ocymectBisercs
yepe3 [lopranm u mocpencTBOM anmnapaTHO-NPOrPAMMHBIX KOMIUIEKCOB — MHTepHET-
KHOCKOB. Unentudukanms 3asIBUTEIS oOecrieunBaeTcs AIEKTPOHHBIM
UJACHTU(UKAIIMOHHBIM ~ MPWIOKEHUEM C  HMCIHOJb30BAaHUEM COOTBETCTBYIOIIEIO
CepBHUCa €AMHONU CUCTEMbI UACHTU(PUKALIMY U ayTeHTU(UKALIIH.



20

[Ipu HanpaBieHUH MakeTa TOKyMEHTOB 4epe3 llopTan B 31€KTpOHHOM BHJIE U
(M) KOMUKM JTIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, [IHEM IOJy4YeHHUs
3asBJICHUS SIBJIACTCS JI€Hb PETUCTpALMK 3asiBieHus Ha [lopraie.

DNeKTpOHHOE COOOIIEHHE, OTIpaBIEHHOE Yepe3 JU4HbIA kabuHeT [loprana,
UICHTUULIHUPYET 3asiBUTENS U SBISETCS MOATBEPKICHUEM BBIPAKEHUS UM CBOEH
BOJIU.

IIpoBepka MOMIMHHOCTA JEUCTBUTEIBHOCTH YCHWIIEHHOW  3JIEKTPOHHOMU
NOJANKUCH, KOTOPOM TMOANUCAaHbl JOKYMEHTBI, IPEICTABICHHbIE 3asBUTEIEM,
ocymectBisiercs crneunanucrom MKY KOJIM r benoropck ¢ HCHOIb30BaHHEM
COOTBETCTBYIOILIETO CEPBUCA €AMHON CHUCTEMBbl UACHTH(PHUKAIUU U ayTeHTU(UKALNN
B MOPSJAKE, YCTAHOBJIEHHOM MMUHHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKALIMIA
Poccuiickon @enepanun.

B nensx mpemocTaBieHHs MyHUIIMITAIIGHON YCIYTH B DJIEKTPOHHOW (opme ¢
ucronp3oBanueMm  [loprama  ocHOBaHMeM — Jyisi  Hayala  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH SIBISETCS HANpPaBJICHUE 3asBUTENEM C MCIOJIb30BAHUEM
[lopTana cBeneHHWl U3 JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 DenepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHuzaniud NPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT».

HanpaBnenne  komuid  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHUCTPATUBHOTO pEIJIaMEHTa, B OyMa)KHO-AJIEKTPOHHOM BHUJE MOXKET OBbITh
OCYIIECTBJIEHO TOCPEACTBOM OTHpaBieHUS (PAKCUMIIIBHOTO cooOmieHus. B stom
cilydae, 3asBUTEINb, MOCJIE OTHPaBKU (PaKCUMHIBHOTO COOOIIEHUS MOXKET MOIY4HTh
pEerucTpallMOHHBIA HOMEp, MO3BOHMB Ha Tenedonusli Homep MKY KOIM
r benoropck (1.2-01-89).

[Ipu oOpamenun 3asBUTENs 3a MPEIOCTABICHUEM MYHUIMIMAIBHON YCIYTH,
3aABUTEIIO Pa3bsCHIETCS UH(DOpMALIHS:

— O HOPMATHUBHBIX NPaBOBBIX aKTaX, PETYJIUPYIOUIUMX YCIOBUS M MOPSAIOK
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIIYTH;

— 0 CpPOKax MpeAoCTABICHUS MyHULIMIIATbHON YCIIYTH;

— 0 TpeOOBaHUAX, NPEOBIBISIEMBIX K (QOpME U TMEPEeUHI0 JTOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

[To >xenmanuto 3asBuTenss MHPopManus o TpeOOBaHUAX K (HOpME U TMEPEUHIO
JIOKYMEHTOB, HEOOXOJMMBIX IJisi MPEAOCTABICHUS MYHUILIMIIAILHON YCIIYTH, TaKXKe
MOXXET  ObITb  MpEACTaBlieHa €My  COTPYJIHHUKOM,  OTBETCTBEHHBIM 32
uHopMUpOBaHKE, HA OYMa)KHOM HOCHUTENE, OTMpaBiieHa (PAKCHUMUIBLHON CBS3bIO
WM TIOCPEACTBOM 3JIEKTPOHHOTO COOOIIIEHHUS.

[Ipu ouHoli (dopme moIayu AOKYMEHTOB, 3asiBJIEHHE O NPEIOCTaBICHUU
MYHUIIUTIATBHOM YCITyTH MOKET ObITh 0(hOpPMIICHO 3asiBUTENIEM B XOJI€ MpUeMa, JTu0o
0o OpMIIEHO 3apaHee U MPUIIOKEHO K KOMILIEKTY JOKYMEHTOB.

B 3asBnenuun (IIpunoxkenune Ne 2 k HacrosiieMmy PernaMeHTy) yKa3bIBarOTCS
00s13aTeNbHBIE PEKBU3HUTHI U CBEJICHUSI.

[Io mpocbOe oOpatuBIIErocs I, 3asBICHHE MOXET ObITh O0(OPMIIEHO
CIEUUAJUCTOM, OTBETCTBEHHBIM 3a IPpUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM
IpPOrpaMMHBIX CpPEACTB. B 3TOM citydae 3asBUTENh COOCTBEHHOPYYHO BIHMCHIBAET B
3asBJIEHUE CBOIO (paMHIIMIO, UMSI M OTYECTBO, CTABUT ATy U MOJIUCH.
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Crneunammcr M®LI, OTBETCTBEHHBIH 3a NPUEM JTOKYMEHTOB, OCYIIECTBIISIET
CIIeyIOIME JEHUCTBUA B XO/I€ IPUEMA 3asIBUTEIIS:

— YCTaHABJIMBAET MPEAMET 0OpalleHUs], IPOBEPSAET JOKYMEHT, yIOCTOBEPSIOLIHIA
JIMYHOCTB;

— MPOBEpsSET NOJHOMOYHS 3aBUTEILS;

— MpOBEpSET HAINYUE BCEX JOKYMEHTOB, HEOOXOAHMMBIX Uil MPENOCTABICHHS
MYHUIIMIIAJIBbHON yCIIyTH, KOTOPBIE 3asiBUTENb 00s3aH MPEAOCTaBUTh CAMOCTOSITEIILHO
B COOTBETCTBUU C IIYHKTOM 2.7 aIMAHHCTPATUBHOI'O PETJIAMEHTA;

— IPOBEPSAET COOTBETCTBUE IPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSM,
YIOCTOBEPSACH, YTO:

— JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM CIy4dasX HOTapUaJIbHO
YAOCTOBEPEHBI, CKPEIUICHBI II€YaTsIMU, UMEIOT HAJJIEKAIIWE NMOAIMCUA CTOPOH WU
ONPENEIICHHBIX 3aKOHOAATEIBCTBOM JTOKHOCTHBIX JIULL;

— TEKCTbl JOKYMEHTOB HaIllMCaHbl Pa300pPUMBO, HAUMEHOBAHMS OPUAMYECKUX
Ju1l - 6€3 COKpAIEHHUs, C YKa3aHUEM UX MECT HaXOXIACHHUS;

— (amunuu, MMEHa M OTYeCTBAa (PU3MYECKUX JIMI, KOHTAKTHBIE Tene(OHBDI,
aapeca UX MECT KUTEIbCTBA HAIMCAHBI IIOJIHOCTBIO;

— B JOKYMEHTax HET IIOAYMCTOK, IPUMMUCOK, 3aYEPKHYTBIX CJIOB W HHBIX
HEOIOBOPEHHBIX MCIIPABIICHUM;

— JOKYMEHTHI HE UCIIOJIHEHBI KAPaHIaIlIoM;

— JIOKYMEHTBl HE HMEIOT CEpPbE3HBIX IIOBPEXKACHUM, HAJINYME KOTOPBIX HE
II03BOJIAET OJJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHHUE;

— TPUHUMAET PELICHUE O IIPUEME Y 3asIBUTEIIS PEICTABICHHBIX TOKYMEHTOB;

— BBLJACT 3aABUTEIIO0 YBEIOMJIEHUE C ONKCBIO IPEIACTABICHHBIX JTOKYMEHTOB U
YKa3aHUEM AaThl UX IPHUHATHS, IOATBEPKAAIOLICE PUHIATHE TOKYMEHTOB COTJIACHO
[Ipunoxenutro 4 k HacrosAlEMY aJIMHHHCTPATUBHOMY PEIJIaMEHTY, PETMCTPUPYET
IIPUHATOE 3asBJICHUE U JTOKYMEHTHI;

— IpU HEOOXOIMMOCTH H3rOTaBIMBAET KOMHMU NPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBIMOJHIET Ha HUX HAAMUCh 00 HMX COOTBETCTBUU MOJJIMHHBIM
IK3EMILISIPaM, 3aBepsAET CBOCH MOAMUCHIO ¢ yKa3aHueM (haMUINH U UHUITHAIOB.

[Ipu ycraHoBneHuu (AKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB,
HECOOTBETCTBHUSl MPEJCTAaBICHHBIX JOKYMEHTOB TpEOOBAaHUSAM, YKa3aHHBIM B
HACTOSAIIEM aIMUHHACTPATUBHOM PETVIAMEHTE, CIIELIMAIIMCT, OTBETCTBEHHBIN 34 IPUEM
JOKYMEHTOB, YBEAOMIISIET 3asiBUTEIIA O HAIMYMN MPETSATCTBAN I NPEIOCTABICHUSA
MYHULIMIIAJIbHOW  YCIIYTH, OOBSCHSET 3asBUTENI0 COJIEP)KAHUE  BBISIBICHHBIX
HEJOCTAaTKOB B IIPEJCTABICHHBIX JOKYMEHTaxX W IIPEeAJIaracT NPUHATH MEPBI 10 UX
YCTPaHEHHUIO.

IIpy oTCyTCTBMHU y 3asBUTEI 3aIIOJHEHHOIO 3asBJICHUS WIA HENPABUIBHOM
€ro 3aIll0JIHCHUM CIELUATIUCT, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, IIOMOIAET
3asIBUTEJIIO 3AII0JHUTH 3asBJICHHE.

Ilo wroramMm WCHOJHEHHMS AJMUHHUCTPATHBHOM MPOLEAYpPHl IO IIPUEMY
JOKYMEHTOB CIIEIUAIMCT, OTBETCTBEHHBI 3a MpUEM JOKYMEHTOB, (opmupyer
KOMILJIEKT JOKYMEHTOB (J1€JI0) W MEepPeNaeT €ro CIEeHHAIUCTy, OTBETCTBEHHOMY 3a
MEKBETOMCTBEHHOE B3aNMOJICUCTBUE.
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JITUTETbHOCTh OCYIIIECTBIICHUSI BCEX HEOOXOMMMBIX JEUCTBHUN HE MOXKET
MpeBbIIATh 15 MUHYT.

Ecnu 3asBuTens 0OpaTwics 3a04HO, CIEIUMAIUCT, OTBETCTBEHHBIA 3a MpHUEM
JIOKYMEHTOB:

— PETUCTPUPYET €ro mnojJ HUHAUBUAYAIbHBIM MOPSJIKOBBIM HOMEPOM B JICHb
MOCTYIJICHUS JOKyMEHTOB B MTH(GOPMAIIMOHHYIO CUCTEMY;

— TIPOBEpSIET TPABWIBHOCTH O(GOpPMIICHHUS 3asBICHUS, MPU MOCTYIUICHUU
3asBJICHUS TIO TMOYTe WIM B (DAKCUMUILHOM COOOIICHWH, W MPaBUILHOCTH
0(OpMIIEHUS UHBIX TOKYMEHTOB, TIOCTYMUBIIUX OT 3asIBUTEIIS;

— MPOBEPSAET NPEACTABICHHBIC TJOKYMEHTHI Ha MPEAMET KOMIUIEKTHOCTH;

— OTHOPABIAET 3asBUTEII0 YBEIOMJIEHHWE C ONHMCHIO MPUHATHIX JTOKYMEHTOB H
YKa3aHHUEM J1aThl UX MPUHATHS, MOJATBEPKIAIONICE MPUHITHE TOKYMEHTOB (OTKa3 B
IPUHATUU JOKYMEHTOB).

YBEJOMJICHHE HANPaBIAETCA 3asSBUTEII0 HE IO3JHEE MHS, CICAYIOLIEro 3a
JTHEM TOCTYIUJICHUS 3asBJICHUS U JIOKYMEHTOB, CIOCOOOM, KOTOPBII HMCIOJb30Ball
3asIBUTENH TIPU 3a0YHOM OOpaIieHuu (3aKa3HbIM MUCHMOM II0 MOYTE, B SJIEKTPOHHOM
coo0rieHny, B GakCUMIIBHOM COOOIIEHNN ).

Cpok HCHOJIHEHUS aJMUHUCTPATUBHON MPOIEAYyphl COCTaBIIsIET He Ooiyee 15
MHHYT.

Pe3ynpraTomM aiMUHHUCTPATUBHON MPOLEAYPHI SBIISIETCS MPUEM U PETUCTPALUS
JIOKYMEHTOB, TPEJCTABIICHHBIX 3asBUTENEM, JHOO YBEJOMIICHHE 3asBUTEIS O
HEO0OXOIMMOCTH TIepeo(OPMIICHHS MPEICTABICHHOTO 3asBJICHUS (MCIIPABICHUH WJIU
JIOYKOMITJIEKTOBAaHUU JIOKYMEHTOB) JIMOO HampaBJCHUE 3asSBUTEIIO YBEJIOMJICHUS O
BO3BpATE MPEJCTABICHHBIX JTOKYMEHTOB C MOTHBHPOBAHHBIM OOBSICHCHHEM MPUYUH
OTKa3a B PAaCCMOTPEHUU 3asBJIEHUS IO CYILIECTBY.

HanpagiieHne MeKBeIOMCTBEHHBIX 3alIPOCOB B OPIraHbI rOCYy1apCTBEHHOMN
BJIACTH, OPraHbl MECTHOI0 CAMOYIIPABJIEHHS U MOABEAOMCTBEHHbIE 3THM
OpraHaM OpraHM3alMHU B cJIy4dae, ecJIM onpeaeeHHbIe JOKYMEHThI He ObLIH
NpeaCcTaBJICHBI 3asiIBUTEIEM CAMOCTOSATEIbHO

3.3. OcHoBaHueEM ISl Ha4aJla OCYIIECTBICHUS AJIMUHUCTPATUBHOMN MPOLIEAYPhI
ABJISICTCS. TIOJIyYCHHE CIICIIMAJIMCTOM, OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE
B3aNMOJICHCTBHE, JIOKYMEHTOB " uHopManuu TUISE HaIpaBJICHUS
MEKBEJOMCTBEHHBIX 3aIPOCOB O MOJIYYEHUH IOKYMEHTOB (CBEICHUM U3 HUX).

Cnenuamnuct M®LI, oTBETCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aUMOJCHUCTBHE,
HE MO3JHEE IHS, CIEAYIOUIETO 3a JHEM NOCTYIUIEHUS 3asIBIICHUS:

— odopMIIIeT MEXKBEIOMCTBEHHBIE 3aIIPOCHI B OPTaHbl, YKa3aHHbBIE B IMMyHKTE 2.3
aMUHUCTPATUBHOTO perjiaMmeHTa, corinacHo [Ipunoxenuro 4 Kk aIMUHUCTPATUBHOMY
pErIaMeHTy, a TAaKKE€ B COOTBETCTBUM C YTBEPKICHHOW TEXHOJOTMYECKOM KapTOu
MEKBEIOMCTBEHHOTO B3aMMOJCUCTBUS IO MYHUILIMTIAIBHOMN yCIIyTe;

— TOJMHUCHIBACT O(POPMIICHHBIH MEXBEOMCTBEHHBIN 3aIIPOC Y PYKOBOIUTEIIS,

— PETrUCTPUPYET MEKBEJOMCTBEHHBIN 3aPOC B COOTBETCTBYIOIIEM PEECTPE;

— HAaIPaBJISIET MEKBEIOMCTBEHHBIN 3aITPOC B COOTBETCTBYIOIINI OPraH.
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MexBeOMCTBEHHBIHN 3ampoc 0hOPMIISIETCS] U HAPABIIIETCS B COOTBETCTBHUH C
MOPSIKOM MEKBEJOMCTBEHHOTO WH(POPMAITMOHHOTO B3aUMOJICUCTBHS,
MPEyCMOTPEHHBIM JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

MeXBeIOMCTBEHHBIH 3aIIPOC COACPIKUT:

1) HaIMEHOBAaHNE oprasa (opranu3zarun), HaIPaBJISIOIIETO
MEKBEJIOMCTBEHHBIN 3apoC;

2) HaMMEHOBAHWE OpraHa WJM OpPTaHU3allMH, B aJIpeC KOTOPHIX HaIPaBIISACTCS
MEKBEJIOMCTBEHHBIN 3aIPOC;

3) HaMMEHOBAaHWE MYHULMOAIBHOW YCIYrd, AJisI MPEAOCTaBIEHUS KOTOPOil
HEOOXOMMO TpeACTaBICHUE AOKyMEHTa W (wiu) uHOOpMAIuu, a TakkKe, eCIH
uMeeTcs, Homep (MAeHTU(UKATOP) TAKOW YCIYTH B PEECTPE YCIIYT.

4) ykazaHue Ha TMOJOXKEHUS HOPMATUBHOIO MPABOBOIO aKTa, KOTOPHIMHU
YCTaHOBJICHO TPEJCTaBICHUE TOKyMeHTa M (Win) uHpOpMaIuu, HEOOXOAUMBIX JIJIS
MPEIOCTABICHUS] MYHULMNAIBHOW YCIYyTHM, U YKa3aHUE Ha PEKBU3UTHI JTAHHOTO
HOPMATUBHOTO MTPABOBOTO AKTA;

5) cBeneHus, HEOOXOAMMBIE ISl TIPEACTABICHUS JOKyMEHTa | (WJIH)
uH(popMaIu, N3JI0KEHHBIE 3asIBUTENIEM B MIOJIAHHOM 3asBJICHUU;

6) KoHTaKkTHas MHGOPMALIM JJIsl HAPaBJICHUS OTBETa Ha MEXBEIOMCTBEHHBIN
3a1poc;

7) nara HampaBlIeHUs] MEXKBEJIOMCTBEHHOI'O 3alpoca U CPOK OXKHJIAEMOTO
OTBETAa HA MEKBEJIOMCTBEHHBIN 3aIIPOC;

8) dammims, WMs, OTYECTBO H JODKHOCTH JIMIA, TOATOTOBUBIIETO M
HAIPaBUBIIIETO MEKBEIOMCTBEHHBIN 3aMpoC, a TaKKe HOMEpP cIy>keOHoro TenedoHa
U (WIM) aapec SAEKTPOHHOM MOYTHI JAHHOTO JIUIIA JIJIs CBSI3H.

Hanpagienne MeXBEJOMCTBEHHOTO 3ampoca OCYUIECTBISIETCS OJHHUM W3
CIEAYIOUIUX CIIOCOOO0B:

— TOYTOBBIM OTIIPABJICHUEM;
— KypbhepOoM, IOJT PaCUCKY;
— 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O  3JEKTPOHHOIO  B3aWUMOJAECHCTBUSA

(CMD3B).

Ucnonb3oBanne CMOB 1151 TOATOTOBKY U HANPABJICHUSI MEXXBEJOMCTBEHHOTO
3ampoca, a TakXke TOJYYeHHUsS 3ampanimBaeMoro JoKymeHTa (uHGOpMaIiim)
OCYIIECTBJISIETCS] B YCTAHOBJICHHOM HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoii
deneparuy 1 AMypCKOM 001aCTH TTOPSIIKE.

MeXBeIOMCTBEHHBIN 3alpocC, HampaBiieMbld ¢ ucnojb3oBanueM CMOB,
MOAMUCHIBACTCSI  YCUJICHHOW  KBaJU(UIIMPOBAHHON  DJIGKTPOHHOM  TOIMHUCHIO
cnenuanucra M®ILI, oTBETCTBEHHOI'0O 3a MEKBEJOMCTBEHHOE B3aUMOICHCTBHE.

KonTposnb 3a HampaBieHHEM 3alpOCOB, MOJYYEHHUEM OTBETOB Ha 3aIpOCHl U
CBOEBPEMEHHOM MEpPEeNavYeil yKa3aHHBIX OTBETOB ocyuiecTsiser crnenuamnuct MOLI,
OTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aMOICHCTBHE.

B cnydyae HapymieHuss opraHamMu (OpraHu3alldsMHu), B aJpec KOTOPBIX
HaNpaBJsUICS MEXKBEJIOMCTBEHHBIN 3aIllpOC, YCTAHOBJICHHOTO CpPOKa HAaIpPaBJICHUSA
OTBETA HA TAKOW MEXKBEJIOMCTBEHHBIM 3ampoc, CIEIUAINCT, OTBETCTBEHHBIA 34
MEKBEJIOMCTBEHHOE B3aWUMOJECHCTBUE, HAIPABIISIET MTOBTOPHBIA MEXBEAOMCTBEHHbIN
3aMmpocC, YBEIOMIISICT 3asBUTENST O CIIOXKHUBIIEHUCS CUTyallMM CIIOCOOOM, KOTOPBIH
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UCIIOJIb30BaJ 3asiBUTEIb IIPU 3a0YHOM OOpalieHnu (3aKa3HbIM MHUCHbMOM IO TIOYTE, B
AIIEKTPOHHOM COOOIICHUH, B (PaKCUMHIBHOM coOOOIIeHnH) MO0 1o TenedoHy, B
YaCTHOCTU O TOM, YTO 3asBUTENI0 HE OTKA3bIBAETCS B MPENOCTABICHUU YCIYTH, U O
IIpaBe 3asBUTENS CAMOCTOSITENILHO MTPEACTABUTH COOTBETCTBYIOIINM TOKYMEHT.

[ToBTOpHBI  MEXBEIOMCTBEHHBIN  3allpOC  MOXET COJIEp)KaTh  CJOBa
«HANPAaBJISAETCS MOBTOPHO», AATy HANPABJICHUS U PETUCTPALMOHHBIA HOMED MEPBOTO
MEKBEJOMCTBEHHOIO 3aI1pOCa.

B nenp nonydenus Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI
cneuuaiuct MODILl, OTBETCTBEHHBI 3a MEXKBEIOMCTBEHHOE B3aMMOJICHCTBHE,
IIEpEeNacT 3apEruCTPUPOBAHHBIE OTBETHI M 3asBICHHE BMECTE C NPEACTABICHHBIMU
3asgBUTENEM  JoKyMeHTamu  crneunamucty MKY  KOJIM r  benoropek,
OTBETCTBEHHOMY 32 IPUHSTUE PELICHUS O PEIOCTABICHUH YCIYTH.

Ecnu 3asaBuTEns CaMOCTOSATENBHO NPEACTABUI BCE JOKYMEHTHI, U OTCYTCTBYET
HEOOXOJAMMOCTh HaIpaBJeHUS MEXBEIOMCTBEHHOrO 3ampoca (BCE JIOKYMEHTHI
opopMJIEHBI BEpPHO), TO CIELUAIUCT, OTBETCTBEHHbIH 3a MPHUEM JTOKYMEHTOB,
nepenaet nodHbIM  KomiuiekT cnenuanucty MKY  KOJIM r  benoropck,
OTBETCTBEHHOMY 3a MPUHSITUE PEIICHUS O MPEIOCTABICHUH YCIIYTH.

Cpox HCHOJHEHUs aJAMUHUCTPATUBHOM MpPOLEIYphl cOCTaBisieT 6 pabouux
JTHEHN CO JTHSI 0OpaleHus 3asiBUTENS.

Pe3ynbTaToM  UCHONHEHUS  aAMUHUCTPATUBHOW  MPOUEAYPHI  SIBIAECTCS
IIOJIyYEHHE MOJHOIO0 KOMILJIEKTA JOKYMEHTOB U €ro HarpasiieHue cnenuanmucty MKY
KOJIM r benoropck, OTBETCTBEHHOMY 3a MPHUHATUE PEUIEHUS O MPEJOCTABICHHUU
YCIyTH, JUIsl IPUHATUSA PEUICHHUs] O MPEJOCTaBICHUN MYHMIIMIIAIbHOW YCIYTH JH00
HaITPaBJICHUE TOBTOPHOT'O MEXBEIOMCTBEHHOTO 3a1poca.

Hpuasarue MKY KOJM r bejioropck peuieHusi 0 npeaocTaBJIeHUH
uHpopmanuu (pe3yabTaT yCJIYIH)
WM pelieHus 00 oTKa3e B IPeJ0CTaBJICHUM HH(POPMALHUHU

3.4. OcHOoBaHMEM [Is Hayaja WCIOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI
apisiercst epenada B MKY KOJIM r benoropck mMmojHOro KOMIUIEKTA IOKYMEHTOB,
HEOOXOAMMBIX JUJIi TMPUHATHS  pEelIeHHs (32 HUCKIIOYEHHEM JOKYMEHTOB,
Haxogsamumxcsi B pacnopstkennn MKY KOJIM r benoropck — JaHHbIE JOKYMEHTHI
MKY KOJIM r benoropck mnoaydaetr caMOCTOSITENBHO).

Cneunaiimer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPUHSATHE
pelIeHus] 0 MPEAOCTABIEHNUN YCIYTH, B TEUCHHE OJIHOTO pabodero JHS HaIpaBIseT
3anpoc B mnoapazneneHue MKY KOJIM r bemoropck, B KOTOPOM HaxoIATCs
HEJOCTAIOIIME JOKYMEHThI, Haxoxsmuecs B pacnopsskeHun MKY KOJIM r
Bbenoropck.. CootserctBytomee mnoapasaeinenne MKY KOJM r benoropck, B
KOTOPOM HaXOJATCS HENOCTAIOIINE TOKYMEHTBI, HAaXOASIIMECS B PACHOPSIKEHUHU
MKY KO/IM r benoropck HampagpisieT OTBET Ha 3alpoc B TE€YEHHUE OJTHOTO pabovero
JHS ¢ MOMEHTa moJiydeHus 3arnpoca ot crneruanucra MKY KOJIM r benoropck,
OTBETCTBEHHOTO 3a MPUHATHE PELIEHUS O IPEAOCTABICHUN YCIYTH.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
peLIEHHUs] O TPEAOCTABIEHUU YCIYTH, IOJIYYUB JOKYMEHTHI, IPEICTABICHHbBIC
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3asIBUTEJIEM U OTBETHI Ha MEKBEJAOMCTBEHHBIE 3alIPOCHl U3 OPTaHOB U OpraHU3alui,
B KOTOpBIE HAIPaBISUIMCh 3aIllPOChl, U MPUJIIOKEHHBIE K OTBETAM JIOKYMEHTHI B
TE€YEHHUE OJTHOTO paboyYero JHs OCYLIECTBISIET MPOBEPKY KOMILJIEKTA JOKYMEHTOB.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
pELIEHUs O MPEIOCTABICHUHN YCIYTH, IPOBEPSAET KOMIUIEKT TIOKYMEHTOB Ha MPEIMET
HaJIM4Msl BCEX JIOKYMEHTOB, HEOOXOIMMBIX JIsi MPEACTABICHHUS MYHUIUIAIBLHOM
YCIIYTH U COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

IIpy  paccMOTpeHMHM  KOMIUIEKTa  JOKYMEHTOB JUId  INIPEIOCTABIICHMS
MyHUIMNanbHOU ycayry, cnenunanuct MKY KO/IM r benoropck, OTBETCTBEHHBIH 32
IPUHATHE PELICHHWs O IMPENOCTABICHUHW YCIYTH, YCTAHABIMBACT COOTBETCTBUE
NOJIy4yaTeas  MYHULHWNAIBHOW  yCIYTM  KPUTEpUAM  JUIl  NPEIOCTABIICHUS
MyHULIMNIAIBHOM  YCIyTH, a TaKXe HaJlu4ue OCHOBAaHMW JUI1 OTKasa B
IPENOCTABIEHUN MYHULMIAIBHOM YCIYTdM, MPENyCMOTPEHHBIX HOyHKTOM 2.10
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
pelIEHUs] O TPEAOCTABICHUU YCIYTW, HAIMpaBIIET OJWH DK3EMIUIIP PEUICHUs
cneruanucty MKY KOJIM r benoropck, oTBETCTBEHHOMY 3a BblJIauy pe3yJibTaTa
npegoctaBiaeHus yciayru, (B M®Il — npu nmogaue nokymeHToB uepe3 M®DII) s
BBIJIAUM €T0 3asBUTEIIO, @ BTOPOM 3K3eMIuiAp nepenaercs B apxup MKY KOIM
r benoropck.

Cpok UCTIOJTHEHHS aIMUHUCTPATUBHOMN MPOLEAYPHI COCTABIIAET 3 pabouux IHS
co nua noamyueHus B MKY KOJM r bemoropck oT 3adBUTENsS JOKYMEHTOB,
00s13aHHOCTh TIO MPEACTABICHUIO KOTOPHIX BO3JIOKEHAa Ha 3asBuTens, 10 paboumx
JTHEeW co aHs noiaydeHus: u3 MOI] moinHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPUHATHS perenus (mpu nogade J0KyMeHToB yepe3 MOI).

PesynbraToM agMUHHCTPAaTMBHOM HpouEeAypbl sBisieTcs mnpunsatue MKY
KOJM r benoropck pemnieHuss o NpeaocTaBiIeHUH WHGOpMAIMU 3asgBUTENI0 WIH
peuieHus 00 OTKa3e B MPEAOCTaBICEHUU WH(OpPMALMU 3asBUTEII0 U HaIpaBlIEHUE
MPUHATOrO PELICHUS IJIs BbIIaYU €r0 3asABUTEIO.

Brigaua 3asBUTe/II0 pe3yJIbTATA NMPeI0CTABIEHU MYHMIMNIAJIBHON yCIyru

3.5. OcHoBaHuMEeM Hauyajla WCIOJIHEHUS aJMUHUCTPATUBHON MPOLETypbI
SIBJISIETCSL TIOCTYIUIEHUE CHEUUANIMCTy, OTBETCTBEHHOMY 3a BbIJauy pe3yjbTaTa
MIPEIOCTABIICHUST YCIYTH, PEIICHUs] O MPEAOCTABICHUH WH()OPMAIUU WIA PEIICHUS
00 oTka3ze B TMPeNOCTaBICHUM HHPOpPMAIMM 3asBUTEN0  (Hajmee - JOKYMEHT,
SIBJISIFOILMIICSL PE3YIBTATOM MPEJOCTABICHUS YCIYTH).

AJIMUHUCTpATUBHAS MPOLIEAYpa UCIOJHIETCS CHEIHAIUCTOM, OTBETCTBEHHBIM
3a BbIJAUY PE3yJIbTaTa MPEJOCTABICHUS YCIYTH.

[Ipu mocTyrniaeHun JOKYMEHTa, SIBJISIOLIErocs pe3yjbTaTOM MpelOCTaBICHUS
YCIIYyI'H CHEIUATNCT, OTBETCTBEHHBIA 3a BbAauy pe3yJibTaTa MpPeJOCTABICHHUS
yCIIyrd, THGOPMHUPYET 3asiBUTENSI O JaTe, ¢ KOTOPOW 3asBUTENb MOXET MOJIYYHUTh
JIOKYMEHT, SIBJISIIOLIUICS PE3YJIbTaTOM MPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asiBUTENS, OCYUIECTBISETCS MO TeaedOoHy M MOCPEICTBOM
OTHPABIICHUS] DJIEKTPOHHOTO COOOIIEHUSI Ha YKa3aHHbIA 3asBUTEIEM aJpec
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AIEKTPOHHOM MOYTHI.

Ecnu 3agButens oOpaTwiicst 3a mpefoctaBiieHueM ycinyru uyepes [lopran, To
nH()OPMUPOBAHKE OCYILIECTBIIACTCS, Takxke uepe3 [loprai.

Breimauy nOKymMeHTa, SBISIOLIETOCS PE3YyJbTaTOM MPEIOCTABICHUS YCIYTH,
OCYILECTBIISIET CIEUUAIIMCT, OTBETCTBEHHBIN 3a BblAAUy pe3yJibTaTa MNPeIOCTaBICHUS
YCIYTY, TOpU JIMYHOM I[IPUEME 3asBUTENS NpPH MPEIbABICHUM UM JOKYMEHTa
YIOCTOBEPSIOLIETO JIMYHOCTD, a MPU OOpaIlleHUH MPECTABUTENS, TAKKE IOKYMEHTa,
MOATBEPKAAIOIIETO  MMOJHOMOYHS  NPEACTABUTENA, IO  POCIHUCH, KOTOpasd
MPOCTABIIICTCS B JKypHaJie PETUCTpAIldd, JUOO0 JTOKYMEHT, SBISIOIIAACS
pe3yJIbTaTOM MPEAOCTABICHUS YCIYTH, HAMPABISAETCS 110 MOYTE 3aKa3HBIM MHUCHMOM
C YBEJIOMJICHUEM.

Cenennsi 00 yBeIOMJICHUW 3asBUTENS M TPUTJIANICHUH €T0 3a MOJyYCHHEM
JIOKYMEHTA, SBJSIOIETOCA PE3yJIbTaTOM MPEIOCTABICHUS YCIYTd, CBEACHHUS O
BbIJIaYE JOKYMEHTA, SBJSIOLIETOCA PE3yJbTaTOM MNPENOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH, BHOCSITCS B 3JIEKTPOHHBIN KypHAJI PETUCTPALUU.

B Tom cnyuwae, ecnu 3asBuTeNnb oOpamiajics 3a IpeIoCTaBICHUEM
MyHULHMNAIbHON yciyru 4epe3 [lopran, crennanncTt, OTBETCTBEHHBIM 3a BbIIAYY
pe3ynbTaTa MpeAoCTaBICHUS YCIyTU, HAPAaBIISIET Yepe3 JUYHbIA KaOMHET 3asiBUTENS
Ha [loprane yBeqomieHHE O PUHITUU PELICHHUS 10 €r0 3asBJICHUIO C MIPUIIOKEHUEM
AIEKTPOHHOM KOMMM JOKYMEHTA, SBIIIOLIErOCS PE3YJIbTATOM MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

CpoK HCTIOTHEHUS] aIMUHUCTPATUBHON MPOLIEAYPHI COCTABIISIET HE 00Jiee TpeX
pabounx JHEH.

Pesynpratom  uWCHONHEHWS  AQAMUHUCTPATHUBHOW  MPOLEAYPHl  ABJISETCS
MPENOCTaBlICHNE 3asBUTENI0 HMHPOPMAIMM WM pEelieHnss 00 OTKa3e B
MPEIOCTABJIEHUH YCIIYTH.

4. ®opMBbI KOHTPOJIA 32 UCNOJTHEHHEM A IMUHUCTPATHBHOIO PerjiaMeHTa

IMopsinok ocyiecTBIEHUS TEKYIEr0 KOHTPOJIsI 32 COOJIIOIEHHEM H
HCTIOJIHEHHEM TOJI0KeHU i aIMUHUCTPATHBHOIO PErjiaMeHTa NMpeI0CcTaBIeHHs
MYHHIHMNAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymuii KOHTPOJIb 3a COOJIOJEHHWEM WM HWCIOJHEHHEM JOJKHOCTHBIMU
JUIAMHU  TIOJIO)KEHUM HACTOSIIIEr0 aIMUHHCTPATUBHOIO PEriaMeHTa M HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHULMOAIBHOW  yciayru, ocymectBisierca npenceaareneMm MKY  KOIM
r benoropck.

KonTtpons 3a aestensHocthio MKY KOJIM r Benoropck no npeaoctaBieHUIO
MYHULHMNAIBHON YCIYTM OCYIIECTBIISIETCA 3aMecTuTeseM [ J1aBpl MyHULIMNAIBHOTO
00pa3oBaHus MO COLMATBHON MOJTUTHKE.

KoHTponp 3a HCHOMHEHHEM HACTOSIIETO aJIMHUHUCTPATUBHOIO PErJIaMEHTa
corpyaaukamu ML ocymectBisiercs pykoBoautesiem MOILI.

HOpﬂ,Z[OK H NEPUHOAUYHOCTD OCYHIECTBJ/JICHUA IIJIAHOBLIX 1 BHECIVIAHOBBIX
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INPOBEPOK MOJHOTHI 1 KaYeCTBA MPEAOCTABJICHUA MyHI/IlII/IHaJILHOﬁ yCiIayru

4.2. IIpoBepka NOJHOTHI U Ka4yeCTBa MPEAOCTABICHNUS MYHULIUIIAIIBHON yCIIYyTH
BKJIIOYAET B ceOsl MPOBEACHUE IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK, BBISBIECHUE U
YCTpaHEHHUE HApYLICHUN TMOpsAdKa WU CPOKOB MPEIOCTABICHUS MYHHIUITAIBHON
yCIIYyI'H, PpacCMOTpEeHHE OOpallleHui 3asBUTENe B XOA€ MPEJOCTABICHUS
MYHUIUNATBHOM  yCIyTHU, COJAEpXKAIIMX >KajoObl HA  pelIeHus, JeUCTBUS
(Oe3meiicTBME)  MOJDKHOCTHBIX — JIMI],  OCYIIECTBISIONIMX  MPEAOCTABIICHUE
MYHHIUIIAIBHON YCIYTH.

IIpy npoBepke MOryT pacCMaTpPUBATBCA BCE BONPOCHI, CBA3aHHBIE C
MPEIOCTABJIEHUEM MYHULMNAIBHOW YCIYTM, WJIM BONPOCHL, CBSI3aHHBIE C
VCIIOJIHEHUEM OTAEIbHBIX aAMUHUCTPATUBHBIX MTPOLIETYD.

Ilo pe3ynpraTaM NPOBEPOK IOHKHOCTHOE JIMIO, OCYIIECTBIAIOLIEE TEKYLIUN
KOHTPOJIb, JAE€T YKa3aHUs 10 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHHUI U HApYLICHUN U
KOHTPOJMUPYET UX UCIIOJTHEHHUE.

OTBeTCTBEHHOCTH HOJKHOCTHBIX JINI{

4.3. Cneuuanuct MO®ILI, OTBETCTBEHHBIH 3a MNPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTb 3a COXPAHHOCTb IPUHATHIX JOKYMEHTOB, MOPSAOK M CPOKM HX
npueMa MW HampaBieHus ux cneuumanucery ML,  orBercTtBEHHOMY  3a
MEKBEOMCTBEHHOE B3aNMOJICUCTBUE.

Crneunasmer MKY KOJIM r benoropck, OTBETCTBEHHBIM 3a MPHUHATHE
pelmieHrnss O MNPENOCTABICHUM MYHULUIIAIBHOW YCIYTM, HECET NEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb M KAadeCTBO ITOATOTOBKH JIOKYMEHTOB,
SBJISIFOLIIUXCS PE3YJAbTaTOM MYHHULIMITAIBHON YCITYTH.

TpedoBaHus K NOPAAKY U (pOPMaAM KOHTPOJIA 32 NPEIOCTABICHUEM
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHUCJI€ CO CTOPOHBI TPAKIAAH,
X 00beTUHEHU M OpraHu3anui

4.4. I'paxaane, OpUINYECKUE JTUIA, UX O0ObEIMHEHUS U OPTaHU3aluU B CIy4yae
BbISIBJICHUS (DAKTOB HApYILICHUS MOPSAKA MPEIOCTABICHUS MyHUIIMIAIBHOW YCIyTH
WA HEHAJJICXKAIIETO HCIOJHEHUSI HACTOSIIErO0 AaJMUHHUCTPATUBHOIO PETJIAMEHTA
BIIpaBe 00patuthes ¢ xanoboit B MKY KOJIM r benoropck, mpaBoOXpaHUTEIbHEIE U
OpTaHbl TOCYIApCTBEHHOM BIIACTH.

['paxxnane, ropuauyeckue IWIA, MX OOBEIUHEHHWS W OpraHU3aIluu BIIPaBE
HaNpaBJATh 3aMEUYaHUs, PEKOMEHIAUMU W TMPEIJIOKEHHS [0 ONTUMHU3ALUU U
YIYUILICHUIO KQ4eCTBA U JOCTYIHOCTH NPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

OO11eCTBEHHBIM KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIMNAIBHOW YCIYTU
BKJIIOYAeT B ce0s OpraHu3alyio M TPOBEICHHE COBMECTHBIX MEPONPUSITHIA
(cemuHapoOB, MPOOJIEMHBIX JUCKYCCUH, «KTOPSIUUX JIMHUI, KOHDEPEHIUN, KKPYTIIBIX)»
CTOJIOB). PexkoMeHganuMM W TOPEemJIOKEHHs] 1O BOMPOCAM  MPEJOCTABJICHHUS
MYHUIIMTIATBHOM yCIyTH, BhIpAaOOTAHHBIE B XOJI€ MPOBEICHUS TaKUX MEPONPUSITHIA,
yuutbiBatorcss MKY KOJIM r benoropck, HWHBIMM OpraHaMd MECTHOIO
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CaMOYTIpaBIICHUs, OpPTraHaMH WCIIOJIHUTEIbHONW BiacTh AMypcKoil  00JacTH,
MOABEIOMCTBEHHBIMU JaHHBIM OpraHaMm opranuzauusmu, MO®L[, ydacTByromumu B
NPEJIOCTAaBIICHUM  MYHULIMIIAJILHOM  YCIYrdM, B  JalbHedmied paboTe 1O
MPEAOCTABIECHUIO MyHULIUITAIIBHON YCITYTH.

5. locyneOHbI NMOPSAAOK 00:KaT0BAHUSA PellIeHUs U IeHCTBUA
(0e3neiicTBHs) Oprana, mpeacCTABJISIIONIET0 MYHULIMIIAJIBLHYIO YCJIYTY,
a TaKiKe JOJKHOCTHBIX JIMI 1 MyYHUIMIIAJIbHBIX CJIY’KallHX,
o0ecne4YnBAIOIINX ee NMPeA0CTABIEHNE

5.1. 3asBUTENN MMEIOT MPABO HA O0XKAJIOBAHWE PEIICHUM, MPUHATHIX B XOC
NOPEIOCTaBICHUS ~ MYHULMIAIBHOW  YCIOyru, JeHCTBUM  uinu  Oe3nencTBus
noipkHOCTHBIX Jiuii M®IL], MKY KOJIM r benoropck B 1ocyaeOHOM MOpsIIKE.

XKanoba moxer ObITH HampasieHa 1o noure, yuepe3 M®PLI, ¢ ncnosnp3oBanreM
MH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «VHTepHET», C O(dULIMAaIBLHOTO
caiTa OpraHa, IpPEeIOCTaBIAIOIIET0O MYHULMIIAIBHYI YCIYry, €JUHOTO IOopTaia
rOCYyJJapCTBEHHBIX ¥ MYHHUIMNAJIBHBIX YCIYr JHOO pPETMOHAIBHOTO MOpTaia
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, B TOM YUCJIE B CIECIYIOLIUX CIydasx:

— HapylleHUWe CpoKa pEerucTpalMy 3ampoca, KOMIUIEKCHOIO —3ampoca o
IIPENOCTABIEHNUN I'OCYIapCTBEHHON UM MyHULIUIIAJIIBHON YCIIYTH;

— HAapyuUIEHUE CPOKA MPEIOCTABICHNUS MyHULIUIIAIBHON YCIIYTH;

— TpeboBaHME y 3asABUTENSA JOKYMEHTOB I HH(OpPMALMK MO0 OCYIIECTBICHUS
NEUCTBUN, MPEICTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHBHBIMM IIpaBOBBIMM akTamMu Pocculickoin ®Penepanny, HOPMATHUBHBIMU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIHUNATbBHBIMU
IIPABOBBIMM aKTaMM JUIS IIPEIOCTABIICHUS] MyHULIUITAIBHOU YCIIYTH;

— OTKa3 B IpUEME JOKYMEHTOB, IIPEJOCTABJIECHHUE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepannn, HOPMAaTHBHBIMHU
IpaBOBBIMM akTaMu cyObekTOoB Poccuiickoii @enepauuy, MyHULIUIAIbHBIMU
IIPABOBBIMM AKTAMM JUIS PEIOCTABIICHUS] MyHULIUIIAIIBHOW YCIIYTH, Y 3asIBUTEIIS;

— OTKa3 B MPEJOCTABICHUY MyHULIMIIAJIbHOW YCIIYTH, €CJIM OCHOBAHMsI OTKa3a He
IpEeTyCMOTPEHbI (PeepalIbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBMM C HUMHU
VWHBIMU HOPMaTUBHBIMHM NPaBOBbIMH akTamu Poccuiickoit denepanuu, 3aKkoHaMU U
MHBIMM HOPMAaTHUBHBIMM IIPaBOBBIMU akTaMHu cyObeKkTOB Poccuiickoit ®enepanum,
MYHULMNAIbHBIMU IPAaBOBBIMU AKTAMH;

— 3aTpe0OBaHUE C 3asABUTENS NPHU MPEJOCTABICHUM MYHULHIIAJBHON YCIyTd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPABOBBIMM aKTaMHu Poccuiickon
denepan, HOPMATUBHBIMU TMPABOBBIMU aKTaMH CyObekToB Poccuiickoit
denepanny, MyHUIIUNIATbHBIMY IIPABOBBIMU aKTAMY;

— OTKa3 OpraHa, NpeJOCTABIISIIOIIEr0 MYHULHIIAIBHYIO YCIYTy, JOLKHOCTHOTO
auna oprasa, [IPEIOCTABIISIOIIETO MYHULUTNIAIBHYIO yCIIyTY,
MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa, pPaOOTHMKAa MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpA,
OpraHu3alMii, TPeayCMOTPEHHbIX YacThio 1.1 crateu 16 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3zanuyd NOPEJOCTABICHUS TOCYAAPCTBEHHBIX H



29

MYHUITUTIATBHBIX YCIYT», WX UX PAOOTHUKOB B WCHPABJICHHUH JOMYIICHHBIX UMH
OMEYaTOK U OLIMOOK B BBIJIAHHBIX B pPE3yibTaTe MPEIOCTaBIEHUSI TOCYJAapPCTBEHHOM
VI MYHULIMITAJIGHON YCIYTH JOKyMEHTaxX JM00 HapylIEHHWE YCTAHOBIEHHOTO CpPOKa
TaKUX UCIIpaBICHUMN;

— HapylleHHWe CpoKa WM TopsAJiKa BbIJAYM JIOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

— - IPUOCTAaHOBJICHHE MPEJOCTABICHHUS MYHULMUIIAJBHON YCIYrd, €ciu
OCHOBaHHUSI TPUOCTAHOBIEHHUS HE MPEIyCMOTPEeHbl (eAepatbHbIMU 3aKOHAMHU H
MPUHATHIMA B COOTBETCTBUU C HUMHU WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTAMH
Poccuiickoii @enepannn, 3aKOHAMU U UHBIMU HOPMATHUBHBIMU NPABOBBIMH aKTaMH
cyowsekToB Poccuiickoit denepanuu, MyHUIIMTAIBHBIMU TPABOBBIMU aKTaMU;

— - TpeOoBaHHME Yy 3asBUTENS MPU NPEIOCTABICHUHM MYHUIIMIAIBHOW YCIYTH
JIOKYMEHTOB WJIM MH(OpMaIuu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh MPU NEPBOHAYAILHOM OTKa3€ B IMpPHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPEIOCTaBICHUS MYHULMIIAIBHOM  yCIayru, JuMOO0 B  MPEIOCTaBICHUH
MYHULUIATBHOM YCIYTH, 32 UCKIOYEHUEM CIY4aeB, MPEAYCMOTPEHHBIX MTyHKTOM 4
yactu 1 crareu 7 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
IPEIOCTABICHUS TOCYJaPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT.

3asBUTENM WMMEIOT TPaBO OOpaTHTHhCS C KamoOoW JudHO (YCTHO) WU
HalpaBUTh JXAJI00y B MHUCBMEHHOM BHJE (Jajee - NMUCbMEHHOE oOpalieHue) Ha
OYMa)XHOM HOCHUTEJIE WM B DJIEKTPOHHOM (opme mo moute, yepes MODII, c
UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHUKAMOHHON cetn  «MHTepHeT»,
opunmanbHoro carita MKY KOJM 1 benoropck, caiita peruoHajibHON
uHpopmalmoHHoi cuctemsl "[lopTan rocynapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIyT
(bynkumit) AMmypckoit obnactu", gpeaepabHOM TOCYIapCTBEHHOM MH(DOPMAIIMOHHOM
cuctembl "EnunbIil mopTan rocyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYyT (PyHKIMIA)",
a TaKkKe MUChbMEHHas Kajio0a MOXKET ObITh IPUHATA MPHU JTUYHOM IPHUEME 3asBUTEIS.
B ciyuae nogaum ;xajioObl IpH JIMYHOM MIPUEME 3aIBUTEIb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JUYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickom
®eneparuu. IIpu momaye xanoObl B 3JIEKTPOHHOM BHUIE JAOKYMEHTHI MOTYT OBIThH
IPEJCTaBICHbBl B (OPME AIIEKTPOHHBIX JTOKYMEHTOB, MOAMHUCAHHBIX 3JIEKTPOHHOU
INOANMCHIO, BHJA KOTOPOM IPEAyCMOTPEH 3aKOHOJATENbCTBOM Poccuiickon
denepauuu, NOpU 3TOM JOKYMEHT, YJIOCTOBEPSAIONIMM JIMYHOCTh 3asgBUTEINS, HE
TpedyeTcs.

XKanoba MNOANEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HaJCJIC€HHBIM
MOJIHOMOYMSIMU 110 PAaCCMOTPEHUIO KaJl00, B TEUEHHE MATHALUATH pabouuX JHEH co
JIHSl €e perucTpaluy, a B ciiydae OO0XKaJloBaHUs OTKaza B MpUEME JOKYMEHTOB Yy
3asBUTENS MO0 B MCHPABICHUM JOMYIIEHHBIX ONEYAaTOK M OMMOOK WU B Cilydae
00>aNoBaHUsl HAPYUICHHs] YCTAaHOBJIEHHOTO CPOKa TaKMX MCIPABICHUHN - B TEUCHHE
ISITH pabOYuX THEH CO IHS €€ PeTUCTPALIUU.

Kanoba nomxkHa coaepkaTh:

— HAuMMEHOBAaHHME OpraHa, NpPeJOCTaBISIOIIET0 MYHULMIIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIISIONIET0 MYHULUMAIBHYIO YCIyTY, JIHOO
MYHUIIMNIATBHOTO CIIyXKalllero, pelieHus u jaeuctBus (0e3AeiicTBUE) KOTOPBIX
00XKaITyIOTCS;
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— ¢amuino, UM, 0T4ECTBO (MOCIEAHEE - MPH HAJIM4YMHU), CBEICHHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JInla TMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW TMOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

— CcBelleHHUA 00 O0OKalyeMbIX PENICHHMsIX W ACHCTBUAX (Oe3leicTBUHM) OpraHa,
IPEIOCTABIAIONIET0 MYHUIMNAIBHYIO YCIyTy, JODKHOCTHOTO JIMIA Oprasa,
IPEIOCTABISIONIEI0 MyHULIUTIATIBHYIO YCIIYTY, THO0 MyHHUIIUIIAIBHOTO CIYXKAIIETo;

— JI0BOJbI, Ha OCHOBaHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM U
nerctBueM (0Oe3elicTBHEM) OpraHa, MPEJOCTABIISIIONIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIISIONIET0 MYHUILUMAIBHYIO YCIYTY, JIHOO
MYHHUIUNIATBHOTO CIyXallero. 3asiBUTENEM MOTYT ObITh MPEACTABICHBI TIOKYMEHTHI
(MpY HATTMYKH ), TOATBEPKIAIOLIME JOBOJIbI 3asBUTEIS, JTMO0 UX KOMHH.

3asBUTENb BIpaBe 3ampaniuBaTh M MOIy4yaTh MHGOPMALUIO U JOKYMEHTHI,
HEO0OXOMMBIC JTsl 000OCHOBAHUS M PACCMOTPEHUS JKAJIOOBI.

B cnyuyae ecnu xanoba momaercs yepe3 NMPEACTaBUTENS 3asBUTENS, TaKXKe
IPECTaBIsIeTCsl AOKYMEHT, MOJITBEPXKIAIOUINI TMOJHOMOYHUS Ha OCYIIECTBICHHE
JEUCTBHUM OT HWMEHHU 3asBUTENs. B KadecTBe JOKYMEHTa, IOATBEPKIAAFOIIETO
MOJTHOMOYHSI Ha OCYIIECTBICHHE JEUCTBUH OT HMMEHU 3asBUTENS, MOXET OBbITh
IIPE/ICTABIICHBI:

— odopMIieHHas B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (17151 (PU3NUYECKUX JIUII);

— odopMIieHHas B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAsI IMEYaThIO 3asBUTENA U MOAMHMCAHHAS PYKOBOAUTEIEM
3asIBUTENS WJIM YIIOJITHOMOYEHHBIM STUM PYKOBOJUTENIEM JHUIIOM (ISl IOPUANYECKUX
JIUL);

— KOIIKA PELIECHUs O Ha3HAYEHUU WM 00 n30paHuu JIuOO0 NpHKa3a O Ha3HAYEHUU
bu3MYecKoro Juia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKoe
JUI0 00J1a/1aeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcsi OpraHoM, MNPEIOCTABISIONUM MYHUIUIIAIbHYIO
yCIIyTY, HNOPSAIOK MPEIOCTaBICHUSI KOTOPOM ObL HApYIIEH BCIEIACTBUE PEIICHUN U
nencTBuid (0e37eiCTBYSA) OpraHa, MPeI0CTABISIIONIETO MyHUITUNIATBHYIO YCIYTY, €T0
JOJKHOCTHOTO JIUIA JIN00 MyHUIIMIAIBHBIX CIyXalux. B ciydae eciaun o0xamyrores
pellieHusT PYKOBOAMTENS OpraHa, MPEAOCTaBISIIONIET0O MYHUIMIAIBHYIO YCIYTY,
xanoba TMojaeTcs B BBILIECTOAIIMN OpraH (B TMOpsAKE TOAYMHEHHOCTH) H
paccMaTpuBaeTcs UM B HOpsIKE, PeyCMOTPEHHOM HACTOALIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Ipu OTCYTCTBHU BBIIIECTOSIIIETO OpraHa >kajgo0a MoJaeTcsl HEMOCPEACTBEHHO
PYKOBOJMTEINIO  OpraHa, MPEJOCTaBJISAIONIEr0 MYHUIMNAIbHYIO  YCIYry, U
paccMaTpuBaeTCi MM B COOTBETCTBUM C HACTOSALIUM  aJIMUHHCTPATUBHBIM
PErIaMeHTOM.

B cnyuae ecnu skamoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOJUT MPUHATHE PELICHHUs IO Kajlobe, TO B TeueHue 3 pabouux AHE
CO JIHA €€ PerucTpaluu yKa3aHHbIA OpraH HampaBisieT »KajoOy B YIMOJIHOMOYEHHBIH
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Ha €€ PAacCMOTPEHHE OpraH M B MUCHbMEHHOU ¢GopMe HHPOPMHUPYET 3asiBUTENS O
nepeHanpaBICHUH Kaa00bI.

[Ipu 3TOM CpOK paccMOTpPEHHs >KajJoObl MCUUCISETCA CO JHS pPErucTpaluu
an00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

[Ipu moctymienun xanodel yepes MODILl, MHOropyHKIHMOHAIBHBIA IEHTP
ofecrieunBaeT ee repeAadyy B YINOJHOMOUYEHHBIM Ha €€ pacCMOTPEHUE OpraH B
MOPSAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO()YHKIIMOHAJILHBIM IIEHTPOM U OPTaHOM, TIPEIOCTABIISIONINM MYHHUITUTIATHHYIO
yCIIyTy, HO HE MO3HEE CAEAYIOLIEro paboyero AHs CO AHA MOCTYIUICHUS KalIoObl.

[To pesymbratam paccmotrpenust xanoost MKY KOJIM r Benoropck moxer
OBITh MPUHSITO OJTHO U3 CIAEAYIOIIUX PEIICHUN:

— YIIOBIETBOPHUTH Xajio0y, B TOM YHUCJIEe B OpME OTMEHBI IPUHATOTO PEIICHUS,
VCIIPABJICHUS] JOMYIIEHHBIX OPraHOM, MPEIOCTABIIAIOIIMM MYHHUIIMIIAIBHYIO YCIYTY,
OMEYaTOK U OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHULHUIIAIBLHOM
YCIYTY TOKYMEHTaX, BO3BpaTa 3asABUTENIO JCHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX
HE NPENyCMOTPEHO HOPMATHBHBIMU MNpaBOBbIMU akTamu Poccuiickonn @eneparum,
HOPMATUBHBIMM  TPABOBBIMU  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHHUITUTIATFHBIMY PABOBBIMU aKTaMH, a TAK)KE B MHBIX (pOpMax;

— OTKa3aThb B YJOBJIETBOPEHUH KaJI0OBI.

YHOTHOMOYEHHBIT Ha pPAacCMOTPEHHE JKalOoObl OpraH OTKa3bIBa€T B
YAOBJIETBOPEHUU KaJO0bI B CIEAYIOMIUX CIydasiX:

— HaJW4YWe BCTYNMBIIETO B 3aKOHHYIO CUJTy PEIICHHs CyJa IO *Kano0e O TOM XKe
MIPEAMETE U [0 TEM KE OCHOBAHUSIM;

— 1rojaya Kano0bl JIMLIOM, TOJTHOMOYHSI KOTOPOTO HE MOJTBEPKACHBI B MOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOJATeNbCTBOM Pocculickoit denepanuu;

— HAJIAYUE PEIICHHUS MO0 XKajnoOe, NPUHATOTO paHee B COOTBETCTBUH C
TpeOOBAHMSIMU HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOIICHHUH TOTO e
3asIBUTENIS M IO TOMY K€ MIPEIMETY >KaJI0ObI.

VY10ITHOMOYEHHBIA Ha pACCMOTPEHHUE KAI00bl OpraH BIIPaBE OCTABUTH K00y
0e3 OTBeTa B CIEIYIONIUX CIydasX:

— HaJM4Me B KaJo0e HELEH3YPHBIX JUO0 OCKOPOUTENbHBIX BBIPAKEHHH, yrpo3
YKA3HH, 3J0POBBI0 U UMYIIECTBY JOJKHOCTHOIO JIMIIA, & TAKKE YIICHOB €r0 CEMbH;

— OTCYTCTBHE BO3MOXXHOCTH MPOYUTATh KAKyIO-THMOO YacTh TEKCTa KaJIOObI,
dbamMunuio, UM, OT4ECTBO (MPU HATWYWHU) W (WJIM) TOYTOBBINA agpec 3asiBUTEIS,
yKa3aHHbIE B kajo0e.

OcHoBaHus  UIsi  TPUOCTAHOBIIEHUS  PAacCMOTpPEHHUs  KaloObl  HE
IPEAYCMOTPEHBL.

B ciydae ycTtaHOBJIEHUSI B XO/I€ WM O pe3yJibTaTaM PACCMOTPEHHUsI 3KalioObl
IIPU3HAKOB COCTaBa aJAMWHUCTPATUBHOTO IIPABOHAPYIIEHUS, IPELYCMOTPEHHOTO
cratbet 5.63 Kogekca Poccuiickoit ®enepauun 00 aJIMHUHUCTPATHBHBIX
MPAaBOHAPYIIEHUSAX, WA NPECTYIUICHUS  JIOJHDKHOCTHOE  JIMIO, HAJEJIECHHOE
MOJIHOMOYMSIMU [0  PAacCMOTPEHHUIO  Kajno0, He3aMeJIUTEIbHO  HalpaBisieT
VMMEIOIIMECS MATEPUAIIBI B OPTaHbl MPOKYPATYPHL.

He no3nnee nHsA, ciaeayromero 3a AHEM NOPUHATHS YKA3aHHOTO PELICHUS,
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3aBUTENIO B MUCbMEHHOW (DOpPME U MO KEJIAHUIO 3asIBUTENS B IEKTPOHHOU (hopme
HanpaBJsIeTCss MOTUBUPOBAHHBII OTBET O pe3yIbTaTax pacCCMOTPEHUS >KanoObl.

B ciydae Hecornacusi ¢ pe3yabTaTaMu A0CyAeOHOro 00KanoBaHusl, a TAaKXKe Ha
000  cTaauuM PpacCMOTPEHHUS CIOPHBIX BOMPOCOB 3asBUTENb HMMEET IPaBO
o0patuThCsi B Cyd B COOTBETCTBUM C  YCTAHOBJIGHHBIM JICHCTBYIOIIUM
3aKOHOJIATENILCTBOM TOPSIIIKE.

B cnyuae mnpusHaHuUS >KanoObl MOAJNEXKaIIed YJOBIECTBOPEHHIO B OTBETE
3asBUTEINI0, yKa3aHHOM B a03aie 42 HacTosIlero pasjena, Aaercs MHpopmauus o
NEHCTBUSX, OCYIIECTBISIEMbIX OpPraHOM, NPEJOCTABISAIONIUM MYHUIIUIAIBHYIO
yCIyry, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JINOO OpraHu3aluei, mpeaycMOTPEHHOM
gacteto 1.1 crareu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alMi TPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyD», B
HEeNSIX HE3aMEIJIUTENbHOTO YCTPAHEHHS BBISBICHHBIX HAPYIICHWH MpPU OKa3aHHUH
roCyJapCTBEHHON WM MYyHULMIAIBHOW YCIYTH, a TaKKe MPUHOCITCA U3BUHEHHS 32
JIOCTaBJICHHbIE HEY100CTBA M yKa3bIBaeTCss MH(OpMAIU O NalbHEHIINX NeHCTBUAX,
KOTOpbIE HEOOXOIMMO COBEPIINTH 3asSBUTEINIO B LEIIX MOJYYCHHUS MYyHULIUIAIbHON
yCIIyTH.

B cinyyae mpusHaHUS KanoObl HE MOJAJEKAIlel YAOBIETBOPEHUIO B OTBETE
3afgBUTENIO, YyKa3aHHOM B  a03ame 42  HacTosAmlero  pasaena,  JaloTCs
apryMEHTHPOBAHHBIE PA3bSICHEHHUS O MPUYMHAX MPUHATOTO pEIIEHHs, a TaKxke
uHbOpMaIUs 0 MOPAIKE 00’KaTOBaHUS IPUHITOTO PELICHUS.
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[Ipunoxenue 1
K aIMUHUACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!

Oo0mas uagopmManus 0 MyYHUIIUTIAJILHOM KA3€HHOM Y4PeKIeHUN
«KomuTeT mo 00pa3oBaHMIO U JeJ1aM MOJIOAEKH AJJMHUHUCTPALIUHA
ropoaa begoropck»

[TouTOBBIM aapec AJis HAPABICHUS 676850, Amypckas 00J1acTh,
KOPPECTIOHIEHIIUU r.benoropck, yi. [laptuzanckas, 26
DaKTUYECKUN aIpec Amypckas 00J1acTh, r.benoropck,
MECTOPACITOJIOKEHHMS yi.Ilaptuzanckas, 26

AJlpec 3IEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUS KOPPECIIOHACHITUU

otdel obrazovanie@mail.ru

TenedoHn 1151 cipaBok

2-06-79

TenegoHbl OTIETOB WIIK UHBIX
CTPYKTYPHBIX MO/Ipa3/ieJICHUI

2-01-89

OdurmanbHbIil caliT B cetn MHTEpHET
(ecnu umeercst)

http://belcomobr.ru/

®OUO u 10MKHOCTh PYKOBOIUTEIIS
oprasa

Wpuna AnexcanaposHa ['yOuHa,
npencenareas MKY KOJIM r.benoropck

I'pa¢ux padorsr MKY KOJIM r Benoropck

Jlenb Henenu Yacel paboTsl (00eaeHHbIi | Yackl mpuemMa rpakaan
TiepephIB)

[TouenensHUK 8.00-17.00 ¢ 13.00 o 16.00
06ex ¢ 12.00 o 13.00

BropHuk 8.00 -17.00 ¢ 13.00 mo 16.00
06ex ¢ 12.00 o 13.00

Cpena 8.00 —17.00 ¢ 13.00 mo 16.00
00ex ¢ 12.00 go 13.00

YetrBepr 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

[TaTauna 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 mo 13.00

Cy6060Tta BBIXOJHOM BBIXOJHOU

Bockpecenbe BBIXOJHOU BBIXOJHOU
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HNudpopmanus o MecTe HAX0XKAECHHS, HOMepax Te1eOHOB A/ CIPAaBOK, agpecax

3JIeKTPOHHOM MOYTHI MYHUIIUNAJbHBIX 00pa30BaTeJbHbIX OPraHu3alui

Ne [TonHOEe HanMeHOBaHNE IOpuanueckuit anpec 0)5(0) Tenedon, E-mail
PYKOBOAMTENS

1 MYHHITUTIATBHOE Amypckas 001acThb, TucamaeHko 2-28-50
aBTOHOMHOE r. benoropck, Tatbpsana schooll 306@mail.ru
00111e00pa30BaTEEHOE yi. KpacHoapmeiickas, 6 | AnekcaHapoBHa
yupexaenune «I uMHa3us
Nel ropoga benoropck»

2 MYHHULIUNIAIBHOE Awmypckast 0071aCTh, MoxoBa 5-00-58
aBTOHOMHOE r. benoropck, Tamapa Cepreesna | belschool3@mail.ru
001eodpazoBaTeIbLHOE yi. 50 netr Komcomonna,
yupexaenue «lllkomna Ne3 35a
ropoja benoropck»

3 MYHHITUTIATBHOE Amypckas 001acThb, Adanacrena 5-44-70
ABTOHOMHOE r. Bemoropck, TatbsiHa school-4bel@mail.ru
00111e00pa30BaTEEHOE yII. ABHanioHHas, 5, Banepbepna
yupexaenue «lllxoma Ned
ropojia benoropck»

4 MYHHULIUNIAIBHOE Awmypckast 0071aCTh, [Ixypuna 5-99-49
aBTOHOMHOE r. benoropck, Ekarepuna school5bk@mail.ru
001e06pazoBaTeILHOE yi1. Jlomonocoga, 20 AHaToJbeBHA
yupexaeHue «IIlkoma No5
ropoja benoropck»

5 MYHUIUIAIBHOE Awmypckast 0071aCTh, [Taxomenko Enena | 5-40-32
ABTOHOMHOE r. Benmoropck, Bopucosna desyatkab@mail.ru
o0meo0pa3oBaTeabHOE yi. Hukoneckoe mocce,
yupexaenue «lllkomna Nel0 | 65 a
ropojia beioropck»

6 MYHHITUTIATBHOES Amypckas 001acThb, Bunnaunkosa XXanna | 5-82-93
ABTOHOMHOE r. benoropck, BrnagumupoHa mousohnl11@mail.ru
o0mieo0pa3oBaTeabHOE yi. 9 Mas, 191
yupexaeHue «IIlkoma Nel 1
ropoja benoropck»

7 MYHUIUIAIBHOE Awmypckast 0071aCTh, CkaukoBa Banepus | 2-73-59
aBTOHOMHOE r. benoropck, CepreesHa schooll7@mail.ru
001e0dpazoBaTeILHOE yi. Jleauna, 100
yupexaenue «lllkomna Nel7
ropoja benoropck»

8 MYHHITUTIATBHOE Amypckas 001acThb, JloToBa 3-13-40
ABTOHOMHOE r. Bemoropck, Haranbs school200@rambler.ru
00111e00pa30BaTELHOE yi. Jlenuna, 16 AHaTonreBHA
yapekIeHIE TopoJa
Bemoropck «IlIkoma Ne200
C YIIyOJICHHBIM U3yYEHHEM
OTJEIBHBIX IPEAMETOBY

9 MYHHITUTIATEHOES Amypckas 0011acTsb, 3opuHa Errenns 2-18-81
aBTOHOMHOE JIOIITKOIHHOE r. benoropck, BuxkroposHa bel ds 1@obramur.ru
oOpa3oBaTenbHOE yi1. CeBepHas, 19
yupexaeHue «Jlerckuii can
Nel ropoga benoropck»

10 | MyHuuunansHoe Amypckast 0071aCTh, A3seBa lpuna 5-76-49
ABTOHOMHOE JIOIIKOJIBHOE r.benoropck, yir. CepreesHa bel ds 2@obramur.ru
o0OpazoBarenpHOE Huxkonsckoe mocce, 1.24,

yupexjaeHue «Jlerckuii can




35

No2 ropozna benoropck»

(MAJZIOY JIC Ne2)

11 | MyHunumamsHOE Amypckas 001acThb, MsHapIyK 89145970900
ABTOHOMHOE JIOIIKOIBHOE r.benoropck, Tlanuna bel ds 3@obramur.ru
obpasosarenbHOE yi. Kuposa, 1.164 BnaauMupoBHa
yupexjaeHue «Jlerckuii can
Ne3 ropona benoropck»

(MAZOY JC Ne3)

12 | MyHHAIATIATEHOE Amypckas 001acThb, Mynpas Aara 5-75-03
aBTOHOMHOE JOIITKOIBHOE r.benoropck, ArekceeBHa bel ds 4@obramur.ru
oOpa3oBaTenbHOE niep.Jlethuit, 1.1,
yupexjaeHue «Jlerckuii can
Ne4 ropona benoropck»

(MAZOY JC Ned)

13 | MyHuuunansHoe Awmypckast 0071aCTh, Cyxosuit Oxcana | 2-20-12
ABTOHOMHOE JIOIIKOJIBHOE r.benoropck, AHaTollbeBHA bel ds S5@obramur.ru
o0pazoBarenbHOE yi. Kuposa, 1.205,
yapexaeHue «Jlerckuit can
Ne5 ropona benoropck»

(MAJZIOY JIC Ne5)

14 | MyHununansHoe Awmypckast 0071aCTh, CeprxaHTOBa 2-28-81
ABTOHOMHOE JOIIKOJIBHOE r.benoropck, AHacTacus bel ds 6@obramur.ru
obpasosarenbHOE yi1. CKopHKoBa, 1.9, I[TerpoBHa
yupexjaeHue «Jlerckuii can
Ne6 ropona benoropck»

(MAZOY JC Ne6)

15 | MyHHIIATIATIEHOE Amypckas 001acThb, bykat EBrenus 5-98-42
aBTOHOMHOC JOIITKOIBHOE r.benoropck, denopoBHa bel ds 7@obramur.ru
obpasoparenbHOC yi1. JlJomoHOCOBa, 1.8,
yupexjaeHue «Jlerckuii can
No7 ropona benoropck»

16 | MyHMUIHIIANBHOE Amypckas obnacTs, MepxkynoBa 5-75-03
aBTOHOMHOE JIOIIKOILHOE r. bemoropck, Jleonapna bel ds 8@obramur.ru
o0pazoBarenpHOE yn. Kuposa, 1.138, AnnpecBHa
yupexjaeHue «Jlerckuii can
Ne8 ropoga benoropck»

17 | MyHuuunansHoe Awmypckast 0071aCTh, TronsxoBa Upuna | 3-10-97
aBTOHOMHOE JIOIITKOIHHOE r.benoropck, HuxomaeBna bel ds 9@obramur.ru
oOpa3oBaTenbHOE yi. Kuposa, 14, ,
yapexaeHue «Jlerckuit can
Ne9 ropona benoropck»

(MAJZIOY JIC Ne9)

18 | MyHuuunansHoe Awmypckast 0071aCTh, JleonTtreBa I'anuna | 3-12-25
ABTOHOMHO€ JOIIKOJIBHOC r.benoropck, CepreesHa bel ds 10@obramur.ru
o0pazoBarenpHOE yi. lobpomoboBa, 29,
yapexaeHue «Jlerckuit can
Nel0 ropona benoropck»

(MAJIOY JIC Nel0)

19 | MyHunumamsHOE Amypckas 0051acThb, TumomnreHko 5-76-49
aBTOHOMHOE JOIIKOIBHOE r.benoropck, AmHacracus bel ds 11@obramur.ru
oOpa3oBaTenbHOE nep. FOOunelns, 2, AHJpeeBHa
yupexaeHue «Jlerckuii can
Nel1 ropona benoropck»

(MAZOY JC Nell)
20 | MyHHAIHIATEHOE Amypckas 001acThb, MuMHHKYITOBa 5-45-59

ABTOHOMHOE JIOIIKOJIbHOE
o0pa3oBaTenbHOe

r.benoropck,

Anéna EBrenpeBHa

bel ds 12@obramur.ru
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yapexaeHue «Jlerckuit can

yi1. Hukonsckoe mocce,

Nel2 ropoma bemoropck» 24,
(MAZOY JC Nel2)

21 | MyHUIMIAIBHOE Amypckas obnacTs, KamranoBa Enena | 2-24-88
aBTOHOMHOE JIOIITKOIHHOE r. benoropck, ['puroprerHa bel ds 17@obramur.ru
o0pazoBarenpHOE yn. Kuposa, 259
yapexaeHue «Jlerckuit can
Nel7 ropona benoropck»

22 | MyHHIIAIIAJIEHOE Amypckas 0611acTsb, YcTio)kaHUHA 5-46-61
aBTOHOMHOE JIOIITKOIHHOE r. benoropck, AHacracus bel ds 54@obramur.ru
oOpa3oBaTenbHOE nep. Kocoit, 5 BrnagumupoHa
yupexjaeHue «Jlerckuii can
No54 ropoma bemoropck»

23 | MyHULIMIAIbHOE Amypckas obnacTs, MaxoBa Enena 2-04-90
ABTOHOMHOE yUpeKICHHE r. benmoropck, BuxTopoBHa crobelogorsk@mail.ru
JIOTIOJTHUTEIBHOTO niep. ToBapHbIi, 3
obpazoBanus «LleHTp
pa3BuTHA 00pa30BaHUs
ropoja benoropck»

24 | MyHHAIIAITATEHOE Amypckas 0611acTsb, CanvanoBa 89146170035
ABTOHOMHOC r. bemoropck, Exarepuna cdod_belogorsk@mail.ru
o0Opa3oBaTenbHOe yi. Hukonbsckoe moccee, BuxropoBHa
yupexaeaue «L{entp n.27A,

JIOTIOJTHUTEIHHOTO
oOpa3oBaHHus AeTel ropona
Benoropck» (MAOY

IJIO/] r. bemoropck)

B cayyae opranusanuu npeaocTaBjaeHusi MyHUIUNAAbHOM yeayru B M®II:
Oo6mas nagopmanus 06 ornene 'AY «M®PL Amypckoii 001acTi» B ropoae

beJsioropck

I'paduk paGorsl mo npuemy 3asiBurtesieid Ha 6aze MPDI]

JHu Henenu

Yacel paboThI

[TonenenbHUK 8.00 — 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YetrBepr 8.00 — 18.00
[TaTauna 8.00 - 18.00
Cy660T1a 9.00 — 14.00
Bockpecenbe BBIXOJTHOU
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[Tpunoxenue 2
K aAMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

3asBienune
poauTesiell (3AKOHHBIX MPeACTABUTEIeI) HA peaocTaBIeHue nHGopmanuu 0o
OPraHu3anMuu 001IeI0CTYNHOI0 U 0eCIIATHOI0 JOIIKO0JIbHOI0, HAYAJIbHOTO
00111er0, 0CHOBHOTI'0 00111€r0, CpeHero 001Iero 00pa3oBaHusd, a TAKKe
JAOMOJHUTEIBHOT0 00pa30BaHus B 0011e00pa30BaTEJIbHbBIX YUPEKICHUSIX

[Ipencenarento MKY KOIM
r benoropck

(®.11.0))

(®.1.0. 3aaBuTens)
Mecto
perucTpanuu

Tenedon

3asiBjIeHME

[Tpoury NPEA0CTABUTD uH(pOopMaIUIO 00 OpraHu3aIuu
00ILEIOCTYTHOTO M OECIJIaTHOrO JIOIIKOJIBHOIO, HA4aJbHOrO OOILEero, OCHOBHOTO
oO1iero, cpeaHero ooiero oOpa3oBaHusl, a TakKe JOMOJHUTEIBHOTO 00pa30BaHUs B
00111e00pa3oBaTeNbHbIX YUPEKACHUSAX Ha Tepputopun ropoaa benoropck 1o
CeNyIolEeMy aapecy (ampecy SIEKTPOHHOU
MOYTHI ), @ KOHKPETHO

20 rona

(moamwuce)
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[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IPEeOCTaBICHUS MyHHUIMIIAIbHOMN YCIIyTH

BJIOK-CXEMA _
IMPEAOCTABJIEHUA MYHUIUIIAJIBHOU YCJIYI'U

IPUEM U PETUCTPALIMS OOpalLeHUS
3asIBUTENS O MIPEAOCTABIECHUN
MYHULMIIATBHON YCIYTH

1

i

paccMOTpeHue 0OpalleHus 3asiBUTENS

{

nH(pOpMUpOBaHUE 3asIBUTEIIS 00

HWCHOJIHECHUH MYHUITUIIAJIBHOM YCIIYTH
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[Ipunoxenue 4
K aAMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

BJIAHK MEKBEJOMCTBEHHOT'O 3AITIPOCA O NPEJOCTABJEHUU
JTOKYMEHTA

3anpoc o npeaocTaBjIeHUN
HH(pOpManuK/cBeIeHHiT/TOKYMEHTa
(HY’>KHOE TTOTYEPKHYTb)

YBaxxaemblii (as) !
[Ipomy Bac mpenocraButh (yka3aTh 3alpammBaeMylo HH()OpMAIIO/CBEICHHUS/aKT)

B OCJX IIPEAOCTABJICHUA MYHHHHHaHBHOﬁ yCiIyru

(Yka3aTh HAMMEHOBAaHHE YCIYT'H U IPAaBOBOE OCHOBAHUE 3aIpoca)

(ykazatp ®UO nomyyaTenst yciayru NOJHOCTHIO).
Ha OCHOBAHUU CIIEAYIOLIUX CBEACHUN:

(Yyka3zaTh CBEZICHHS B COCTaBE 3ampoca)
OTBeT npoIry HanpaBUTh B CPOK 10

K 3ampocy npunararorcs:

(YKa?;aTI) HAaUMCHOBAHHC U KOJIMYCCTBO 3K3CMILIAPOB IIOKYMeHTa)

C yBaxxeHuew,

(Pykosooumenv ML)

(®.1.0.) (monmuck)

HCII.

TCII.




